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File: BBE

UNEXPIRED TERM FULFILLMENT

Vacancies occurring in the membership of the School Board, including the
position of tie breaker, if any, shÿll be are filled as provided by law.

Adopted

Legal Ref." Code of Virginia, 1950, as amended, §§ 15.2-410, 15.2-531, 15.2-
837,15.2-627, 22.1-39, 22.1-40, 22.1-44, 22.1-47, 22.1-50, 22.1-53, 22.1-
57.3, 24.2-226, 24.2-228.
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(Option 1)

(for divisions in Planning Districts 1,2, 4
through 10, and 14 through 23)

SCHOOL BOARD MEMBERS CONFLICT OF INTEREST INTERESTS AND
DISCLOSURE OF ECONOMIC INTERESTS

A. Purpose

The BLANK School Board seeks, through the adoption of this policy, to assure
that the judgment of its members, officers and employees will be guided by a policy that
defines and prohibits inappropriate conflicts and requires disclosure of economic
interests as defined by the General Assembly in the State and Local Government
Conflict of Interests Act.

B. Areas of Regulation

The State and Local Government Conflict of Interests Act establishes five
principal areas of regulation applicable to Board members, officers and employees of
the BLANK School Division. They are:

•  special anti-nepotism rules relating to School Board members and
superintendents of schools

°  general rules governing public conduct by School Board members regarding
acceptance of gifts and favors

•  prohibited conduct regarding contracts
•  required conduct regarding transactions
•  disclosures required from School Board members

C. Definitions

"Advisory agency" means any board, commission, committee or post which does
not exercise any sovereign power or duty, but is appointed by a governmental agency
or officer or is created by law for the purpose of making studies or recommendations, or
advising or consulting with a governmental agency.

"Affiliated business entity relationship" means a relationship, other than a parent-
subsidiary relationship, that exists when

•  one business entity has a controlling ownership interest in the other business
entity;

•  a controlling owner in one entity is also a controlling owner in the other entity; or
•  there is shared management or control between the business entities.

Factors that may be considered in determining the existence of an affiliated business
entity relationship include that the same person or substantially the same person owns
or manages the two entities, there are common or commingled funds or assets, the
business entities share the use of the same offices or employees, or otherwise share
activities, resources or personnel on a regular basis, or there is otherwise a close
working relationship between the entities.
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(for divisions in Planning Districts 1, 2, 4
through 10, and 14 through 23)
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"Business" means any individual or entity carrying on a business or profession,
whether or not for profit.

"Contract" means any agreement to which a governmental agency is a party, or
any agreement on behalf of a governmental agency which involves the payment of
money appropriated by the General Assembly or political subdivision, whether or not
such agreement is executed in the name of the Commonwealth, or some political
subdivision of it.

"Council" means the Virginia Conflict of Interest and Ethics Advisory Council
established in Va. Code § 30-355.

"Employee" means all persons employed by a governmental or advisory agency.

"Financial institution" means any bank, trust company, savings institution,
industrial loan association, consumer finance company, credit union, broker-dealer as
defined in subsection A of Va. Code § 13.1-501, or investment company or advisor
registered under the federal Investment Advisors Act or Investment Company Act of
1940.

"Gift" means any gratuity, favor, discount, entertainment, hospitality, loan
forbearance or other item having monetary value. It includes services as well as gifts of
transportation, local travel, lodgings, and meals, whether provided in-kind, by purchase
of a ticket, payment in advance or reimbursement after the expense has been incurred.
"Gift" does not include any offer of a ticket, coupon or other admission or pass unless
the ticket, coupon, admission or pass is used; honorary degrees; any athletic, merit, or
need-based scholarship or any other financial aid awarded by a public or private school,
institution of higher education, or other educational program pursuant to such school,
institution or program's financial aid standards and procedures applicable to the general
public; a campaign contribution properly received and reported pursuant to Va. Code §
24.2-945 et seq.; any gift related to the private profession or occupation of an officer or
employee or of a member of the officer or employee's immediate family; or gifts from
relatives or personal friends. For the purpose of this definition, "relative" means the
donee's spouse, child, uncle, aunt, niece or nephew; a person to whom the donee is
engaged to be married; the donee's or his spouse's parent, grandparent, grandchild,
brother or sister; or the donee's brother's or sister's spouse. For the purpose of this
definition, "personal friend" does not include any person that the officer or employee
knows or has reason to know is (a) a lobbyist registered pursuant to Va. Code § 2.2-418
et seq.; (b) a lobbyist's principal as defined in Va. Code§ 2.2-419; or (c) a person,
organization, or business who is a party to or is seeking to become a party to a contract
with the School Board. For purposes of this definition, "person, organization or
business" includes individuals who are officers, directors or owners of or who have a
controlling ownership interest in such organization or business.
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"Governmental agency" means each component part of the legislative, executive
or judicial branches of state and local government, including each office, department,
authority, post, commission, committee, and each institution or board created by law to
exercise some regulatory or sovereign power or duty as distinguished from purely
advisory powers or duties. Corporations organized or controlled by the Virginia
Retirement System are "governmental agencies" for purposes of this policy.

"Immediate family" means (i) a spouse and (ii) any child who resides in the same
household as the officer or employee and who is a dependent of the officer or
employee.

"Officer" means any person appointed or elected to any governmental or
advisory agency including local school boards, whether or not he receives
compensation or other emolument of office.

"Parent-subsidiary relationship" means a relationship that exists when one
corporation directly or indirectly owns shares possessing more than 50 percent of the
voting power of another corporation.

"Personal interest" means a financial benefit or liability accruing to an officer or
employee or to a member of his immediate family. Such interest shall exist by reason of

•  ownership in a business if the ownership interest exceeds three
percent of the total equity of the business;

°  annual income that exceeds, or may reasonably be anticipated to exceed,
$5,000 from ownership in real or personal property or a business;

•  salary, other compensation, fringe benefits, or benefits from the use of
property, or any combination thereof, paid or provided by a business or
governmental agency that exceeds, or may reasonably be anticipated to
exceed $5,000 annually;

•  ownership of real or personal property if the interest exceeds $5,000 in value
and excluding ownership in a business, income or salary, other
compensation, fringe benefits or benefits from the use of property;

,  personal liability incurred or assumed on behalf of a business if the liability
exceeds three percent of the asset value of the business; or

•  an option for ownership of a business or real or personal property if the
ownership interest will consist of the first or fourth bullets above.

"Personal interest in a contract" means a personal interest which an officer or
employee has in a contract with a governmental agency, whether due to his being a
party to the contract or due to a personal interest in a business which is a party to the
contract.
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"Personal interest in a transaction" means a personal interest of an officer or
employee in any matter considered by his agency. Such personal interest exists when
an officer or employee or a member of his immediate family has a personal interest in
property or a business, or governmental agency, or represents or provides services to
any individual or business and such property, business, or represented or served
individual or business is

•  the subject of the transaction or
may realize a reasonably foreseeable direct or indirect benefit or detriment as
a result of the action of the agency considering the transaction.

Notwithstanding the foregoing, such personal interest in a transaction shall not be
deemed to exist where (a) an elected member of a local governing body serves without
remuneration as a member of the board of trustees of a not-for-profit entity and such
elected member or member of his immediate family has no personal interest related to
the not-for-profit entity or (b) an officer, employee or elected member of a local
governing body is appointed by the local governing body to serve on a governmental
agency or an officer, employee, or elected member of a separate local governmental
agency formed by a local governing body is appointed to serve on a governmental
agency, and the personal interest in the transaction of the governmental agency is a
result of the salary, other compensation, fringe benefits, or benefits provided by the
local governing body or the separate governmental agency to the officer, employee,
elected member, or member of his immediate family.

"Transaction" means any matter considered by any governmental or advisory
agency, whether in a committee, subcommittee, or other entity of that agency or before
the agency itself, on which official action is taken or contemplated.

D. Special Anti-Nepotism Rules Relating to School Board Members and
Superintendents

• The School Board may not employ or pay, and the superintendent may not
recommend for employment, the father, mother, brother, sister, spouse, son,
daughter, son-in-law, daughter-in-law, sister-in-law or brother-in-law of the
superintendent or of a School Board member. This provision shall not be
construed to prohibit the employment, promotion, or transfer within the school
division, of any person within a relationship described above when such person

•  has been employed pursuant to a written contract with the School Board
or employed as a substitute teacher or teacher's aide by the School Board
prior to the taking of office of any member of the Board or superintendent;
or
has been employed pursuant to a written contract with the School Board
or employed as a substitute teacher or teacher's aide by the School Board
prior to the inception of such relationship; or
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was employed by the School Board at any time prior to June 10, 1994,
and had been employed at any time as a teacher or other employee of
any Virginia school board prior to the taking of office of any member of the
School Board or superintendent.

A person employed as a substitute teacher may not be employed to any greater
extent than he was employed by the School Board in the last full school year
prior to the taking of office of such Board member or superintendent or to the
inception of such relationship.

. No family member (as listed in section D. 1., above) of any employee may be
employed by the School Board if the family member is to be employed in a direct
supervisory and/or administrative relationship either supervisory or subordinate
to the employee. The employment and assignment of family members in the
same organizational unit is discouraged.

E. General Rules Governing Public Conduct by School Board Members Regarding
Gifts and Favors

1. Prohibited Conduct

Neither the School Board collectively, nor any member of the Board, shall
•  solicit or accept money, or anything else of value, for services performed

within the scope of his or her official duties other than his or her regular
compensation, expenses or other remuneration;
offer or accept money, or anything else of value, for or in consideration of
obtaining employment, appointment, or promotion in the school division;
offer or accept any money or anything else of value for or in consideration
of the use of his public position to obtain a contract for any person or
business with the school division.
use for his or her own economic benefit, or anyone else's, confidential
information gained by reason of his or her office, and which is not
available to the public;

,  accept any money, loan, gift, favor or service that might reasonably tend
to influence the discharge of duties;

•  accept any business or professional opportunity from which a School
Board member may gain a financial benefit, where the member knows or
should know that there is a reasonable likelihood that the opportunity is
being offered with intent to influence his or her conduct in the performance
of official duties.
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2. Prohibited Gifts

For purposes of this subsection:

"Intangible gift" means a thing of temporary value or a thing that upon the
happening of a certain event or expiration of a given date loses its value.
"Intangible gift" includes entertainment, hospitality, a ticket, admission, or pass,
transportation, lodgings and meals that are reportable on Schedule E of the
disclosure form prescribed in Va. Code § 2.2-3117.

"Tangible gift" means a thing of value that does not lose its value upon the
happening of a certain event or expiration of a given date. "Tangible gift" includes
currency, negotiable instruments, securities, stock options or other financial
instruments that are reportable on Schedule E of the disclosure form prescribed
in Va. Code § 2.2-3117. "Tangible gift" does not include payments or
reimbursements received for any intangible gift.

"Person, organization or business" includes individuals who are officers, directors
or owners of or who have a controlling ownership interest in such organization or
business.

School Board members and employees required to file a Statement of Economic
Interests as prescribed in Va. Code § 2.2-3117 (i) shall not solicit, accept or receive
within any calendar year any single tangible gift with a value in excess of $250 or a
combination of tangible gifts with an aggregate value in excess of $250 from any person
that the member or employee knows or has reason to know is (a) a lobbyist registered
pursuant to Va. Code § 2.2-418 et seq.; (b) a lobbyist's principal as defined in Va. Code
§ 2.2-419; or (c) a person, organization or business who is a party to or is seeking to
become a party to a contract with the School Board.

School Board members and employees required to file a Statement of Economic
Interests shall report any tangible gift with a value of $250 or less or any intangible gift
received from any person listed in clause (i) on Schedule E of such disclosure form; and
shall report any payments for talks, meetings and publications on Schedule D of such
disclosure form.

The $250 limitation imposed in accordance with this section shall be adjusted by
the Council every five years, as of January 1 of that year, in an amount equal to the
annual increases for that five-year period in the United States Average Consumer Price
Index for all items, all urban consumers (CPI-U), as published by the Bureau of Labor
Statistics of the U.S. Department of Labor, rounded to the nearest whole dollar.

3. Nothing herein shall be construed to prohibit or apply to the acceptance by a
teacher or other employee of BLANK School Board of an award or payment in
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honor of meritorious or exceptional services performed by the teacher or
employee and made by an organization exempt from federal income taxation
pursuant to the provisions of Section 501(c)(3) of the Internal Revenue Code.

F. Prohibited Conduct Regarding Contracts

• No School Board member shall have a personal interest in (i) any contract with
the School Board or (ii) any contract with any government agency which is
subject to the ultimate control of the Board.

2. Exceptions - The above prohibition shall not be applicable to:
=  a Board member's personal interest in a contract of employment provided the

employment first began prior to the member becoming a member of the
School Board

•  contracts for the sale by a governmental agency of services or goods at
uniform prices available to the general public

•  a contract awarded to a member of the School Board as a result of
competitive sealed bidding where the School Board has established a need
for the same or substantially similar goods through purchases prior to the
election or appointment of the member to serve on the School Board;
however, the member shall have no involvement in the preparation of the
specifications for such contract, and the remaining members of the School
Board, by written resolution, shall state that it is in the public interest for the
member to bid on such contract

•  the sale, lease or exchange of real property between an officer or employee
and a governmental agency, provided the officer or employee does not
participate in any way as such officer or employee in such sale, lease or
exchange, and this fact is set forth as a matter of public record by the
governing body of the governmental agency or by the administrative head
thereof

,  the publication of official notices
°  contracts between the School Board and an officer or employee of the School

Board when the total of such contracts between the School Board and the
officer or employee of the School Board or a business controlled by the officer
or employee_does not exceed $10,000 per year or such amount exceeds
$10,000 and is less than $25,000 but results from contracts arising from
awards made on a sealed bid basis, and such officer or employee has made
disclosure as provided for in Va. Code § 2.2-31151

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

1 This provision applies only to school boards in towns and cities with a population of less than 10,000.
School boards in divisions in counties and in towns and cities with a population of 10,000 or more should
delete this provision.
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•  an officer or employee whose sole personal interest in a contract with the
governmental agency is by reason of income from the contracting firm or
governmental agency in excess of $10,000 per year, provided the officer or
employee or a member of his immediate family does not participate and has
no authority to participate in the procurement or letting of such contract on
behalf of the contracting firm and the officer or employee either does not have
authority to participate in the procurement or letting of the contract on behalf
of his governmental agency or he disqualifies himself as a matter of public
record and does not participate on behalf of his governmental agency in
negotiating the contract or in approving the contract
contracts between an officer's or employee's governmental agency and a
public service corporation, financial institution or company furnishing public
utilities in which the officer or employee has a personal interest provided the
officer or employee disqualifies himself as a matter of public record and does
not participate on behalf of his governmental agency in negotiating or
approving the contract

°  contracts for the purchase of goods or services when the contract does not
exceed $500

•  grants or other payment under any program wherein uniform rates for, or the
amounts paid to, all qualified applicants are established solely by the
administering governmental agency

•  an officer or employee whose sole personal interest in a contract with his own
governmental agency is by reason of his marriage to his spouse who is
employed by the same agency, if the spouse was employed by such agency
for five or more years prior to marrying such officer or employee

•  employment contracts and other contracts entered into prior to August 1,
1987, provided such contracts were in compliance with the Virginia Conflict of
Interests Act (or the Comprehensive Conflict of Interests Act) at the time of
their formation and thereafter. Those contracts shall continue to be governed
by the provisions of the appropriate prior Act. The employment by the same
governmental agency of an officer or employee and spouse or any other
relative residing in the same household shall not be deemed to create a
material financial interest except when one of the persons is employed in a
direct supervisory and/or administrative position with respect to the spouse or
other relative residing in his household and the annual salary of the
subordinate is $35,000 or more

G. Prohibited Conduct Regarding Transactions

•

a.

Each School Board member and School Board employee who has a personal
interest in a transaction

shall disqualify himself from participating in the transaction if
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b.

C.

d.

(i)    the transaction has application solely to property or a business or
governmental agency in which he has a personal interest or a business
that has a parent-subsidiary or affiliated business entity relationship
with the business in which he has a personal interest; or

(ii)   he is unable to participate pursuant to subdivision G. 1 .b, G. 1 .c., or
G. 1 .d. of this policy.

Any disqualification under this subsection shall be recorded in the School
Board's public records. The School Board member or employee shall disclose
his personal interests as required by Va. Code § 2.2-3115.E and shall not
vote or in any manner act on behalf of the School Board in the transaction.
The member or employee shall not
(i)    attend any portion of a closed meeting authorized by the Virginia

Freedom of Information Act when the matter in which he has a
personal interest is discussed; or

(ii)   discuss the matter in which he has a personal interest with other
governmental officers or employees at any time.

may participate in the transaction if he is a member of a business, profession,
occupation or group of three or more persons, the members of which are
affected by the transaction, and he complies with the declaration
requirements of Va. Code § 2.2-3115.G;
may participate in the transaction when a party to the transaction is a client of
his firm if he does not personally represent or provide services to such client
and he complies with the declaration requirements of Va. Code § 2.2-3115.H;
or
may participate in the transaction if it affects the public generally, even though
his personal interest, as a member of the public, may also be affected by that
transaction.

.

.

Disqualification under this section shall not prevent any employee having a
personal interest in a transaction in which his employer is involved from
representing himself or a member of his immediate family in such transaction
provided he does not receive compensation for such representation and provided
he complies with the disqualification and relevant disclosure requirements of this
policy.

If disqualifications under subsection 1 .a. of this section leave less than the
number required by law to act, the remaining member or members of the Board
shall constitute a quorum for the conduct of business and have authority to act
for the Board by majority vote, unless a unanimous vote of all members is
required by law, in which case authority to act shall require a unanimous vote of
remaining members.
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. The provisions of this section shall not prevent a Board member or employee
from participating in a transaction merely because such a Board member or
employee is a defendant in a civil legal proceeding concerning such transaction.

H. Disclosure Requirements for School Board Members

. School Board members2 will file, as a condition of assuming office, with the elerÿ
ef4he4eheol board Council a disclosure statement of their personal interests and
other information as is specified on the form set forth in Va. Code § 2.2-3117 and
shall thereafter file such statement "ÿ"'ÿ' 'ÿ"" ,.,n ,,, h..ÿ,,ÿ.. Iÿ,, ,ÿ,,, ! =$,..,41 II II1,ÿ111.AII ÿ ÿ,Jl l ÿ.Jl IkJÿ.,#l ÿ,.#1 ÿ.ÿ I1,.#9.AI II,,ÿlqÿ,e,I Jr   V.

semiannually by December 15 for the preceding six-month period complete
though the lastday of October and by June 15 for the preceding six-month period
complete through the last day of April.

. Any Board member or employee who is disqualified from participating in a
transaction under Section G.1 .a. of this policy, or otherwise elects to disqualify
himself, shall forthwith make disclosure of the existence of his interest, including
the full name and address of the business and the address or parcel number for
the real estate if the interest involves a business or real estate and such
disclosure shall be reflected in the School Board's public records in the division
superintendent's office for a period of five (5) years.

. Any Board member or employee who is required to disclose his interest under
Section G. 1 .b. of this policy shall declare his interest by stating:

•  the transaction involved;
.  the nature of the Board member's or employee's personal interest affected

by the transaction;
,,  that he is a member of a business, profession, occupation or group the

members of which are affected by the transaction; and
,,  that he is able to participate in the transaction fairly, objectively, and in the

public interest.
The Board member or employee shall either make his declaration orally to be
recorded in written minutes of the Board or file a signed written declaration with
the clerk of the Board, who shall, in either case, retain and make available for
public inspection such declaration for a period of five years from the date of
recording or receipt. If reasonable time is not available to comply with the
provisions of this subsection prior to participation in the transaction, the board
member or employee shall prepare and file the required declaration by the end of
the next business day. The Board member or employee shall also orally disclose

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

2 This provision applies to school board members in counties, cities and towns with populations in excess

of 3,500. Other divisions should not include this provision in their policy.
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the existence of the interest during each School Board meeting at which the
transaction is discussed and such disclosure shall be recorded in the minutes of
the meeting.

4. A Board member or employee who is required to declare his interest pursuant to
subdivision G. 1 .c. of this policy shall declare his interest by stating

(i) the transaction involved;
(ii) that a party to the transaction is a client of his firm;
(iii) that he does not personally represent or provide services to the client; and
(iv) that he is able to participate in the transaction fairly, objectively and in the

public interest.
The Board member or employee shall either make his declaration orally to be
recorded in written minutes of the board or file a signed written declaration with
the clerk of the Board who shall, in either case, retain and make available for
public inspection such declaration for a period of five years from the date of
recording or receipt. If reasonable time is not available to comply with the
provisions of this subsection prior to participation in the transaction, the Board
member or employee shall prepare and file the required declaration by the end of
the next business day.

Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, §§ 2.2-3101, 2.2-3102, 2.2-3103,
2.2-3104.1, 2.2-3108, 2.2-3109, 2.2-3110, 2.2-3112, 2.2-3115, 2.2-3119.

Cross Ref.:  CBCA
GCCB

Disclosure Statement Required of Superintendent
Employment of Family Member
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REGULAR SCHOOL BOARD MEETINGS

The School Board wi!! transact transacts all business at officia! School Board
meetings. The School Board will does not vote by secret or written ballot. Except as
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However, nothin.q prohibits separately contactinq the membership, or any part thereof,
of the School Board for the purpose of ascertaining a member's position with respect to
the transaction of public business, whether such contact is done in person, by telephone
or by electronic communication, provided the contact is done on a basis that does not
constitute a meetinq under the Virqinia Freedom of Information Act.

All meetings of the School Board shall be ar_._ee open to the public, except as
otherwise permitted by law.

No meeting shall be is conducted through telephonic, video, electronic or other
communication means where the members are not physically assembled to discuss or
transact public business, except as provided in Policy BDD Electronic Participation in
Meetings from Remote Locations.

The School Board ÿ clives notice of its meetings in accordance with Policy
BDDA Notification of School Board Meetings.

At least one copy of all agenda packets and, unless exempt, all materials
furnished to the members of the School Board for a meeting ÿ ar__ee made available
for public inspection at the same time such documents are furnished to the members of
the School Board.

Any person may photograph, film, record or otherwise reproduce any portion of
an open meeting. The School Board may adopt rules governing the placement and use
of equipment necessary for broadcasting, photographing, filming or recording a meeting
to prevent interference with the proceedings, but shalÿ does not prohibit or otherwise
prevent any person from photographing, filming, recording or otherwise reproducing any
portion of an open meeting. The School Board will does not conduct any open meeting
in any building or facility where such recording devices are prohibited.

Minutes of all reqular School Board meetin.qs are recorded in accordance with
Policy BDDG Minutes.

Adopted:

Legal Ref."  Code of Virginia, 1950, as amended, §§ 2.2-3707, 2.2-3710, 22.1-72 and
22.1-74.

Cross Refs. KC Community Involvement in Decision Making
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BCA
BDD
BDDA
BDDG

Board Organizational Meetings
Electronic Participation in Meetings from Remote Locations
Notification of School Board Meetings
Minutes
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APPOINTMENT AND TERM OF THE DIVISION SUPERINTENDENT

The School Board ,ÿ';'ÿ .,ÿ,,,ÿ,;n, appoints the ,4 ;, ,;ÿ ;,,,, superintendent from the listvv,,,ÿ ,...4r..,ÿ,..-.,Jÿ[ ÿ,.                         ,ÿ,vÿv,,

of eli,qibles certified by the Board of Education and deter-mi-Re determines the term of
employment as.,...,oÿ'÷ ÿ,,ÿ+h,v,,,, ,,,;" ...,ÿ,,,.qt'ÿ+ÿ" ,,ÿ,..ÿ'" The superintendent's term expires on June 30.

The superintendent serves an initial term of not less than two years nor more than four
years. At the expiration of the initial term, the superintendent is eli qible to hold office for
the term specified by the School Board, not to exceed four years.

If the School Board fails to appoint a division superintendent within 180 days of a
vacancy, the Virginia Board of Education will appoint a superintendent for the division. If
the School Board has not appointed a superintendent within 120 days of a vacancy, it
will submit a written report to the Superintendent of Public Instruction demonstrating its
efforts to make an appointment and containing a status report with a timeline for making
the appointment prior to the 180-day deadline. If the School Board does not appoint a
superintendent within 180 days of a vacancy, it will immediately notify the Virginia Board
of Education, in writing, of its failure to do so. Within 30 days of the 180th day after the
vacancy occurs, the School Board will submit, in writing, its preferred candidate(s), not
to exceed three, for the position. The Virginia Board of Education may consider these
candidates and other eligible individuals. The Virginia Board of Education may authorize
the State Superintendent of Public Instruction to conduct the search for a division
superintendent.

If the Virginia Board of Education appoints a di'-ision superintendent, the contract
for the superintendent will be negotiated by the School Board.

Adopted

Legal Refs. Code of Virginia, 1950, as amended, §§ 22.1-58, 22.1-60, 22.1-61.

8 VAC on oo ÿnn,r....v iÿ..,L,,, vvv.

8 VAC 20720 100.

Procedures for Appointment of a School Division Superintendent by the
Virginia Board of Education (adopted by the Virginia Board of Education
March 22, 2006) (available at
http ://www. pen .k 12. va. us/VDOENA_BoardlMeetings120061mar22min.pdf )

Cross Refs. CBA
CBD
CBG

Qualifications and Duties of the Superintendent
Superintendent's Compensation and Benefits
Evaluations of the Superintendent
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REPORTING ACTS OF VIOLENCE AND SUBSTANCE ABUSE

I. Acts Reported to the Principal

A. Except as may otherwise be required by federal law, regulation or jurisprudence,
reports shÿ,!! be ar___ee made to the ÿ superintendent and to the principal (or
designee) on all incidents involving:
(i)    the assault, or assault and battery, without bodily injury, of any person on

a school bus, on school property or at a school-sponsored activity;
(ii)   the assault and battery which results in bodily injury, sexual assault,

death, shooting, stabbing, cutting or wounding of any person, or stalking of
any person as described in Va. Code § 18.2-60.3, on a school bus, on
school property or at a school-sponsored activity;

(iii)   any conduct involving alcohol, marijuana,..j,  .... ,.,ÿk-'"",...,.. ,.ÿ n n.ÿ ÿ,ÿ,ÿ,,ÿ,4 ÿ.,,ÿ, ,, ,,.,.,,, ,,.,,,.. ,ÿ..ÿ
,4,ÿ,ÿ,4 ÿ, Va r-,,,4ÿ, £ !r ,ÿ oAÿ !"!, a controlled substance, imitation

controlled substance or an anabolic steroid on a school bus, on school
property or at a school-sponsored activity, including the theft or attempted
theft of student prescription medications;

(iv)   any threats against school personnel while on a school bus, on school
property or at a school-sponsored activity;

(v)   the illegal carrying of a firearm, as defined in Va. Code § 22.1-277.07,
onto school property;

(vi)   any illegal conduct involving firebombs, explosive materials or devices, or
hoax explosive devices, as defined in Va. Code § 18.2-85, or explosive or
incendiary devices, as defined in Va. Code § 18.2-433.1 or chemical
bombs as described in Va. Code § 18.2-87.1, on a school bus, on school
property or at a school-sponsored activity;

(vii)  any threats or false threats to bomb, as described in Va. Code § 18.2-83,
made against school personnel or involving school property or school
buses;

(viii)  the arrest of any student for an incident occurring on a school bus, on
school property or at a school sponsored activity, including the charge
therefor; and

(ix)   any illegal possession of weapons, alcohol, drugs or tobacco products.

The principal of each school sh31! co!!ect 3nd m3intÿin collects and maintains
information on the above listed acts which occur on school property, on a school
bus or at a school-sponsored activity.

B, The division superintendent and the principal or his designee shall receive
reports from local law-enforcement authorities on offenses, wherever committed,
by students enrolled at the school if the offense would be a felony if committed by
an adult or would be a violation of the Drug Control Act (Va. Code § 54.1-3400 et
seq.) and occurred on a school bus, on school property or at a school-sponsored
activity, or would be an adult misdemeanor involving any incidents described in
clauses (i) through (viii) of subsection A and whether the student is released to
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the custody of his parent or, if 18 years of age or more, is released on bond. The
superintendent may request that the reports include information regarding terms
of release from detention, court dates and terms of any disposition orders
entered by the court. When the division superintendent receives notification that
a juvenile has committed an act that would be a crime if committed by an adult
pursuant to subsection G of Va. Code § 16.1-260, the superintendent wiÿrepeFt
reports such information to the principal of the school in which the juvenile is
enrolled.

II. Reporting Duties of the Principal and Superintendent

The principal or designee ,^'ÿ,v,,, ,,.ÿ,,,,,rÿ'""'t reports all incidents required to be reported
pursuant to section I of this policy to the superintendent. The superintendent shall
annually,rÿ'ÿ'"'+,ÿ,,_,,, reports all such incidents to the Department of Education for the
purpose of recording the frequency of such incidents on forms that shall be ar_.Ae provided
by the Department and shal! make makes such information available to the public.

In submitting reports of such incidents, principals and division superintendents
shall accurately indicate any offenses, arrests or charges as recorded by law-
enforcement authorities and required to be reported by such authorities pursuant to
subsection I.B. of this policy.

Except as may otherwise be required by federal law, regulation or jurisprudence,
the principal shall immediately r-elgeÿ reports to local law-enforcement officials any of
the acts listed in clauses (ii) through (vii) of subsection I.A of this policy which may
constitute a criminal offense and may report to the local law-enforcement agency any
incident described in clause (i) of subsection I.A.

In addition, except as may be prohibited by federal law, regulation or
jurisprudence, the principal will also immediately,-ÿ'""'+,.ÿ,,,,, reports any act enumerated in
clauses (ii) through (v) of subsection A I.__&A of this policy that may constitute a criminal
offense to the parents of any minor student who is the specific object of such act.
Further, the principal will,ÿ'ÿ'"'ÿ,.ÿ,,,, reports that the incident has been reported to local law
enforcement as required by law and that the parents may contact local law enforcement
for further information, if they so desire.

The principal or his/heÿ principal's designee,,,,,.,,,ohm" ,,-,,,,Jÿ'"*ÿ" notifies the parent of any

student involved in an incident required to be reported pursuant to this policy,
regardless of whether disciplinary action is taken against such student or the nature of
the disciplinary action. Such notice shall-relate relates to only the relevant student's
involvement and shall does not include information regarding other students.

III. Prevention and Intervention Activities

Whenever any student commits any reportable incident as set forth in this policy,
such student sha!! be is required to participate in such prevention and intervention
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activities as deemed appropriate by the superintendent or his superintendent's
designee. Prevention and intervention activities sha!! be ar_._ee identified in the Ioca! schoo!
division's drug and violence prevention plans developed pursuant to the federal
Improving America's Schools Act of 1994 (Title IV--Safe and Drug-Free Schools and
Communities Act).

The School Board sha4J4evele# develops, in cooperation with the local law-
enforcement agencies, juvenile and domestic relations court judges and personnel,
parents, and the community at large, programs to prevent violence and crime on school
property and at school-sponsored events, which shall include prevention of hazing.
Activities designed to prevent the recurrence of violence and crime, including hazing,
may include such interventions as education relating to Virginia's criminal law, school
crime lines, peer mediation, conflict resolution, community service requirements and
any program focused on demonstrating the consequences of violence and crime. The
School Board may develop and use a network of volunteer services in implementing
prevention activities.

IV. Purpose

The purpose of reporting acts of violence and substance abuse shall-be is to
develop a program of prevention activities to provide a safe environment conducive to
learning.

Adopted:

Legal Refs. Code of Virginia, 1950, as amended, §§ 8.01-47, 22.1-279.3:1, 22.1-
279.9.

8 VAC 20-560-10.
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CUSTODY AND DISBURSEMENT OF SCHOOL FUNDS

All ÿ"'hÿ" ,,moneyÿ, School Board funds except 1) money generated by school
activities, and classified "school activity fund accounts," 2) petty cash funds, and 3)
accounts established for the purchase of instructional materials and office supplies,
m'-st be are deposited with the BLANK treasurer, who shali--lae is in charge of the
receipts, custody and disbursement of School Board funds and who must-Neep keeps
such funds in an account or accounts separate and distinct from all other funds. Checks
must be drawn on the School Board account by the BLANK treasurer, CITY OR
COUNTY, Virginia.

Disbursement of School Board funds shall be is approved as provided in Policy
DK Payment Procedures.

Adopted:

Legal Refs." Code of Virginia, 1950, as amended, §§ 22.1-78, 22.1-116, 22.! !17,
22. ! ! 22, and 22.1-122.1 and 22.1-123.

\/^r- on_"lon 7n 8 VAC 20-240-10.

Cross Refs: DGC
DGD
DJB
DK

School Activity Funds
Funds for Instructional Materials and Office Supplies
Petty Cash Funds
Payment Procedures
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FACILITIES PLANNING

The School Board is responsible for the regular operation and orderly
development of all school facilities. The Board 'ÿ'-i!! ccncem concerns itself with both
short and long-range planning•

The superintendent sh°ÿ ÿ'ÿ'°ÿ'ÿ{                               Ily....  ÿ,  .......  presents to the School Board annua  , or as

necessary to coordinate with the planning process of the appropriatinq_ body, a *I"ÿ'-''o',,... x..,.,

Capital Improvement Program which 'ÿ-i!! inc1'-de includes recommendations regarding
timing, location, costs and savings associated with"

1.   New building requirements
2.   Restoration and renewal of existing school facilities

Dÿ,.;o;,,ÿo ,,ÿ,ÿ+o;ÿin,ÿ +ÿ, ,ÿ,4, ,,.oÿ;,,ÿ oÿ,ÿ,,.;,;,.ÿ÷;,,,ÿo The superintendent may make.#ÿl'...)l%JI Iÿ,J Iÿ/%.ÿ1 LUll III Iÿ I.%./ %.oÿ.4",ÿ%Jrÿ.41.1VI ITs4.1 ÿ.ÿrJÿ.ÿ,Jrll Iÿ.#i.,41.1ÿ,,BI iÿ..

recommendations for new buildings and renovations may.,..ÿ" .,,.ÿ""ÿ'ÿ""ÿ"4....,.,v.... after input

concerninq facilities utilization, development and closure from a broad based committee
representing the staff and community The ,.,,mmiÿ---- ,^,;ÿ ,-.--ÿ.,-,ÿ ÷,, ÿh.- o, ,ÿ,ÿ,.;,,ÿ,,.,,4,,nt•         VVIIIIIIILI.VV Villi Iÿ'IIVIQ,ÿVIII IV il IV ÿ.IÿvlIÿWVI Illl'VI 1ÿ4%'Jl I-

ILÿ,ÿ Iÿ.ÿ111111ÿ*.ÿ11'ÿAÿLI%JI Iÿ-ÿ Iÿ1  lUÿIIIÿ.I%-ÿ ÿ.111ÿ-ÿ-ÿ.1%ÿ11, ÿ.ÿlÿVÿlÿ.ÿlllÿlll. ÿ.ÿ11ÿ.ÿ11 ÿ1ÿJ8ÿ11£

d ti                   pported by ÿ"°"'ÿ"ÿ'"'ÿ ÿ'ÿ"÷°Recommen a ons to +ÿ,..,, ,,. ,.,..,e"ÿ'ÿ'ÿ'ÿ,v.,, ,.,..,.,,ÿ"ÿ-'4.. ,,,;,,1,,, .,..k" are su  ................

,ÿ,4 ,;,ÿ,,ÿ.... tho÷ o, ,ÿ,ÿ,ÿ,R data that supports the feasibility and need for construction, ,,., ,,ÿ,.ÿ1,..,,.,    ,.,,ÿ ,., ,., p, p, ,.,

and/or renovation.

Adopted"

Legal Ref.

Cross Ref.:

Code of Virginia, 1950, as amended, sections 22.1-78, 22.1-79(3).

AF         Comprehensive Plan
BCF       Advisory Committees to the School Board
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CONSTRUCTION PLANNING

No public school building or addition or alteration thereto, for either permanent or
temporary use, sh311 be is advertised for bid, contracted for, erected or otherwise
acquired until the plans and specifications therefor have been approved in writing by the
di,-ision superintendent and are accompanied by a statement by an architect or
professional engineer licensed by the Board for Architects, Professional Engineers,
Land Surveyors, Certified Interior Designers and Landscape Architects that such plans
and specifications are, in his the professional opinion and belief of the architect or
professional enqineer, in compliance with the regulations of the Board of Education and
the Uniform Statewide Building Code. The di'-ision superintendent's approval, architect's
or engineer's statement and a copy of the final plans and specifications shÿ!! bc ar.__ÿe
submitted to the Superintendent of Public Instruction.

Adopted:

Legal Ref.  Code of Virginia, 1950, as amended, § 22.1-140.

Cross Ref:  FEA Educational Facilities Specifications
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NAMING SCHOOL FACILITIES

It is the responsibility of the BLANK School Board to determine the name of
schools and school facilities in the division. The Board will solicit and accept input from
the public regarding the names of schools and school facilities but reserves the right to
make the final decision regarding the name of any school or school facility. Suggestions
regarding the name of a school or school facility must be in writing, must state the name
of the person or group making the suggestion and must state the reasons supporting
the suggestion. The School Board may create a committee to make recommendations
to the Board on the naming of any school or school facility.

No school or school facility will be named for a living individual. Schools and
school facilities may be named for individuals who have been deceased for at least 10
years.

The Board may rename a school or school facility upon a determination that it is
appropriate to do so. The procedure for renaming a school or school facility will be the
same as the procedure outlined above.

Adopted:

Legal Ref.: Code of Virginia, 1950, as amended, § 22.1-78, 22.1-79.

Cross Ref.:  BCE
FF

School Board Committees
Public Dedication of New Facilities
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STAFF HIRING PROCEDURES

It is the desire of the BLANK School Board to recruit, hire and retain the best
possible qualified applicants.

The Superintendent is responsible for developing procedures for advertising
vacancies and new positions. Those procedures will be designed to ensure that all
openings are properly advertised to give all interested and qualified parties the
opportunity to apply. While most positions will be filled using those procedures, the
School Board may, at the request of the Superintendent, fill positions in other ways. For
example, the School Board may authorize the filling of a position to accommodate the
disability of an employee, to transfer an employee when it is determined to be in the
best interest of the school division, to satisfy the rights of employees returning from
leave, eF to move an employee whose performance is unsuccessful to a position in
which ÿ the employee might be successful or to discipline an employee for
conduct deficiencies.

Current division employees will-be ar._ee given an opportunity to apply for positions
for which they are qualified.

Vacancies and new positions within the division wilPlge ar._ee advertised on the
internet1, in each school and in the Central Office.2

The applicant determined to be the best qualified shall be selected for a vacant
or new position, regardless of whether the applicant is an internal or external candidate.

Application for employment in the BLANK Public Schools shall be made in writing
on forms provided by [insert job title or office].

It is the responsibility of the applicant to furnish accurate information and any
falsification of either information or credentials is cause for dismissal or refusal to
employ.

Adopted

Legal Ref."  Code of Virginia, 1950, as amended, §§ 22.1-70, 22.1-78.

Cross Refs. AC
GCDA

Nondiscrimination
Effect of Criminal Conviction or Founded Complaint of Child
Abuse or Neglect

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL VERSION OF POLICY.

1 A division which does not post vacancies on the internet should remove this language.
2 Other locations or methods of advertising vacancies used in the division should also be listed.
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MILITARY LEAVE AND BENEFITS

Leave

All employees of BLANK School Board who are members of the state or federal
military reserves are entitled to leaves of absence from their duties on all days during
which they are engaged in federally funded military duty, including training duty, or
when called forth by the Governor.

Immediately upon receipt of official notice to report for duty, the employee will
notify his or her supervisor of the need for military leave. A copy of the official orders
must accompany the leave request.

Pay/Paid Leave

All employees on military leave will receive up to 15 days paid leave per federally
funded tour of duty. When possible, military leave for employees on less than a 12
month contract will be arranqed during non-duty hours.

An employee who is scheduled for a physical examination for military service
during workinq hours, including but not limited to pre-induction physicals, will be given
paid leave.

In addition, full-time employees of the BLANK School Division whose active duty
service with the regular armed forces of the United States or the National Guard or
other reserve component requires his or her absence from employment will receive
supplemental pay in the amount of       1 if the employee's military compensation is
less than the regular salary paid to the employee by the school division.

The employee will be permitted, upon request, to use any vacation, annual, or
similar leave that had accrued at the time military leave began.

Except as outlined above, military leave is unpaid.

Benefits

Health Benefits

If the employee so desires, the employee and the employee's dependents may
continue to participate in the division's group health plan for up to 24 months while the
employee is on military leave. The employee must notify                2 if he or

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

1 Each school board must decide the amount of supplemental pay it will provide.
2 Each school board should determine to whom the notice should be given. Some boards may want the
employee to notify his or her immediate supervisor, who would then be responsible for making sure the
notice was passed along to the department which handles employee benefits. Other divisions may prefer
to have the employee notify the benefits department directly. The board may want to include these details
in the policy, or it may prefer to have them addressed in a regulation.
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she wants to continue participation in the division's group health plan. Employees who
elect to continue on the division's health plan will be responsible for the following
payments:3

Retirement Benefits

An employee reemployed after military leave will be treated as not having
incurred a break in service. The period of military leave will be considered service to the
division for purposes of vesting and benefit accrual. The division is responsible for its
pension plan funding obligation. The division is not required to make its contribution until
the employee is reemployed.

The employee will be allowed, but not required, to make up his or her
contributions to a contributory plan. The employee may repay his or her employee
contributions for a period of up to three times the period of military service, but not to
exceed five years. If the employee's retirement plan is contributory and the employee
does not make up his or her contributions, he or she will not receive the employer match
or the accrued benefit attributable to his or her contribution because the employer is
required to make contributions that are contingent on the employee's contributions.

The employer and employee contribution will be calculated on the rate of pay the
employee would have received but for the absence to serve military duty.

Reemployment

An employee who is entitled to military leave by reason of service in the federal
military reserves is entitled to be reemployed by the School Board as long as he or she

,,  has given advance notice of the need for military leave (unless notice is
precluded by military necessity or is otherwise impossible or unreasonable);

,,  has not been absent from his or her job for more than five years; and
,,  returns to work as outlined below.

If the employee was absent from work for
less than 31 days, he or she must report back to work by the beginning of the
next regularly scheduled work period after a reasonable amount of time to arrive
home, rest and report to work;

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

3 Federal law specifies the amounts which employees on military leave may be required to pay to
continue their coverage under their civilian employers' health plans. If the employee performs military
service for 31 days or more, he or she may be required to pay up to 102% of the full premium under
the plan. That amount represents the employer's share plus the employee's share plus 2% to cover
administrative costs. Employees who perform military service for less than 31 days may be required to
pay up to the amount of the employee share, if any, for such coverage. Each school board should
decide what amount it will require its employees to pay while on military leave and include that
information in this policy. The school board may elect to continue to provide any health insurance or other
benefits. (Va. Code § 44-93.1)
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o  more than 30 days but less than 181 days, the employee must submit an
application for reemployment within 14 days after the completion of service;

o  more than 180 days, the employee must submit an application for reemployment
within 90 days after the completion of service.

Employees who are entitled to military leave due to service in the Virginia military
reserves must make written application for reemployment within (1) 14 days of release
from duty_or from hospitalization following release if the length of the employee's
absence by reason of service in the uniformed services does not exceed 180 days or
(2) 90 days of his release from duty or from hospitalization following release if the length
of the employee's absence by reason of service in the uniformed services exceeds 180
days.

Upon returning from duty, an employee will be restored to the same job he held
before leaving or to a comparable job. The School Board is not obligated to reemploy
persons returning from military leave in certain unusual situations specified by state and
federal law.

Termination after Reemployment

A person who is reemployed after returning from more than 30 days of military
duty will not be discharged except for cause

•  within one year after the date of reemployment, if the person's period of military
service before the reemployment was more than 180 days; or

•  within 180 days after the date of reemployment, if the person's period of military
service before the reemployment was more than 30 days but less than 181 days.

Discrimination Against Members of Military Reserves Prohibited

Members of the military reserves will not be denied initial employment,
reemployment, retention in employment, promotion, or any benefit of employment on
the basis of that membership.

Adopted:

Legal Refs: 38 U.S.C. §§ 4312, 4313, 4316, 4317.

20 C.F.R. §§ 1002.259, 1002.261, 1002.262, 1002.267.

Code of Virginia, 1950, as amended, §§ 22.1-289.2, 44-93, 44-93.1, 44-
93.3, 44-93.4, 44-102.1.
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SCHOOL YEAR/SCHOOL DAY

School Year

The length of the school year will be is at least 180 teaching days or 990
teaching hours. Days on which a school or schools or all the schools in the division are
closed due to severe weather or other emergencies will be are made up as provided
below if necessary to meet these requirements.

Make Up Days

If severe weather conditions or other emergency situations result in the closing of
a school or schools or all the schools in a the school division for

=  five or fewer days, all missed days ':-i!! be are made up by adding teaching
days to the school calendar or extending the length of the school day;

o  six days or more, the first five days plus one day for each two days missed
in excess of the first five will-be are made up by adding teaching days to
the school calendar or extending the length of the school day.

If severe weather conditions or other emergency situations result in the closing of
any school in a the school division and such school has been unable to meet the 180
teaching day requirement, the school division may make up the missed teaching days
by providing its students with instructional hours equivalent to such missed teaching
days to meet the minimum 990 teaching hour requirement.

The Board of Education may waive the requirement that the school di'-isions
division provide additional teaching days or teaching hours to compensate for school
closings resulting from a declared state of emergency under certain circumstances. If
the School Board desires a waiver, it will submit a request to the Board of Education.
The request will include evidence of efforts that have been made by the school division
to reschedule as many days as possible and certification by the di,-ision superintendent
and chairman of the School Board that every reasonable effort for making up lost
teaching days or teaching hours was exhausted before requesting a waiver. If the
waiver is denied, the school division will make up the missed instructional time.

School Calendar

The first day of school will be is after Labor Day unless the Board of Education
waives this requirement based on the School Board's certifying that it meets one of the
good cause requirements in the r-,,,4.-.,.,vÿ,... ,,, '-ÿ Vi-'ÿnÿ, u,,,,ÿ,, Va. Code § 22.1-79.1  . B.1

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

1 Joint or regional schools, such as academic year Governor's Schools, may set the school calendar so that the first day students
are required to attend school will be the same as the day set by any of the participating school divisions, including divisions granted
a waiver pursuant to Va. Code § 22.1-79.1.
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The School Board wi!l establish establishes the division's calendar and teaching
contracts in accordance with applicable regulations of the Board of Education to include
contingencies for making up teaching days and teaching hours missed for emergency
situations.

An advisory committee composed of teachers, parents and school administration
may be utilized to recommend a proposed calendar to the superintendent. The
recommendation of this committee oboe! hÿ ,.,, ,, ÿ ÿ,4 .. ,,,,4 is advisory

School Day

The standard school day for students in grades 1 through 12 ,;-i!! average
averaqes at least 5-1/2 hours, excluding breaks for meals. The standard school day for
kindergarten is a minimum of three hours. 2

All students in grades 1 through 12 will maintain a full day schedule of classes (5-
1/2 hours) unless a waiver is granted in accordance with policies defined by the School
Board.

Each elementary school ok.,ÿ ÿ,,,,,ÿ,4..                        ily......  ÿ.  ......  provides students with ada  recess

during the regular school year, as determined appropriate by the school.

The secondary school class schedule sh3ll contain contains a minimum of 140
clock hours for each unit of credit. When credit is awarded in less than whole units, the
increment awarded m'-st be is no greater that than the fractional part of the 140 hours of
instruction provided.

The time for opening and closing schools ÿ is established by the School
Board upon recommendation of the ÿMsien superintendent, provided that the daily
program for students in grades 1 through 12 wi!! ÿverage averaqes at least 5 ½ hours,
not including meal intermissions. If the required program length is maintained, the
School Board may approve occasional shortened days for staff development,
conferences, planning and other activities designed to improve the instructional
program, provided that no more than one day in each five-day week may be shortened
to no less than four hours. The daily program for kindergarten wil! be is at least three
hours, not including meal intermissions.

When exceptions in the length of the daily program are necessary for special
education, alternative education, double shifts and scheduling or other unusual

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

2 School divisions may develop alternative schedules for meeting these requirements as long as a minimum of 990 hours of
instructional time is provided for grades 1 through 12 and 540 hours for kindergarten. Such alternative plans must be approved by
the School Board and by the Board of Education under guidelines established by the Board of Education. No alternative plan which
reduces the instructional time in the core academics will be approved.
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situations, the Board will                          ,ÿ,,-,,.,t,,....ÿ,,,ÿo* requests approval by the Superintendent of Public
Instruction of the exceptions by August 1 preceding the school year for which they are
requested.

The length of the work day for employees wi!! be is determined by the School
Board. It wilHge is of sufficient length to allow for the daily program for students and
additional time as may be necessary for such activities as planning, preparation,
meetings, workshops, conferences, meal intermissions or other contractual obligations.

Certification

The superintendent and School Board chair certify the total number of teaching
days and teachinq hours each year as part of the annual report to the Board of
Education.

Adopted'

Legal Refs.' Code of Virginia, 1950, as amended §§ 22.1-26, 22.1-79.1, 22.1-98.

8 VAC 20-131-150.

8 VAC 20-131-200.

Cross Ref.  BCF
GAA

Advisory Committees to the School Board
Staff Time Schedules
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HEALTH EDUCATION/PHYSICAL EDUCATION

Each school ohoÿ ,,,,,o,,ÿ-,ÿ, ÿ'd '-"ÿ'ÿ'                         phy........  ÿ  .....................  organizes and maintains a   sical and

health education program in accordance with State Board of Education regulations and
State Board of Health guidelines.

The BLANK school division's goal is that a program of physical fitness will be
available to all students for at least 150 minutes per week on average during the regular
school year. Such program may include any combination of physical education classes,
extracurricular activities and other programs and activities. The BLANK School Board
has incorporated a goal for the implementation of such program during the re qular
school year into its wellness policy, JHCF Student Wellness.

Adopted

Legal Refs. Code of Virginia, 1950, as amended, §§ 22.1-207, 22.! 2!2.!"!, 22.1-
253. t3' 1.-D-_-_ÿ.

8 VAC 20 720-90.

8 VAC 20-320-10.

Cross Refs.: IGAG
JHCA
JHCF
JO

Teaching About Drugs, Alcohol, and Tobacco
Physical Examinations of Students
Student Wellness
Student Records
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DRIVER EDUCATION

A program of driver education in the safe operation of motor vehicles and
knowledge of rules, regulations and laws shall be offered in the high schools. The
program shall consist of classroom training and "behind the wheel training." The School
Board shall establish fees, that do not exceed the limit established by the State
Department of Education, for the "behind the wheel" portion of the program. The School
Board may also request approval from the Board of Education to assess a surcharge to
recover program costs that exceed state funding. The School Board may waive the fee
or surcharge in whole or in part for those students it determines cannot pay the fee or
surcharge. The program shall include instruction concerning alcohol and drug abuse,
aggressive driving, motorcycle awareness, distracted driving, organ and tissue donor
awareness, and fuel-efficient driving practices.1

No student shall be permitted to operate a motor vehicle without a learner's
permit or a license. Necessary certification of students' academic standing and
compliance with compulsory attendance laws shall be provided by the administration to
the Department of Motor Vehicles upon request, in accordance with state law.

At the beginning of each school year and thereafter as necessary, the
Superintendent shall report to the Department of Motor Vehicles the name and driver's
license number of all persons providing instruction in driver education for the school
division.

Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 22.1-204; 22.1-205; 46.2-335,
46.2-325, ÿ 46.2-334, 46.2-340.

8 VAC 20-340-10.

8 VAC 20-720-80.

Cross Ref.: JED  Student Absences/Excuses/Dismissals
JFC-R Standards of Student Conduct
JN   Student Fees, Fines, and Charge

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

I In addition, in Planning District 8, for any student completing a driver education program beginning in academic year 2010 - 2011,
the program must include an additional minimum 90-minute parent/student driver education component included as part of the in-
classroom portion of the driver education curriculum, requiring the participation of the student's parent or guardian and emphasizing
parental responsibilities regarding juvenile driver behavior, juvenile driving restrictions pursuant to the Code of Virginia, and the
dangers of driving while intoxicated and underage consumption of alcohol. Such instruction shall be developed by the Department of
Education in cooperation with the Virginia Alcohol Safety Action Program, the Department of Health, and the Department of
Behavioral Health and Developmental Services, as appropriate. Such program shall require a minimum number of miles driven
during the behind-the-wheel driver training. School boards in Planning District 8 must make this component available to all students
and their parents or guardians who are in compliance with Va. Code § 22.1-254.
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STUDENT CONDUCT

The standards of student conduct are designed to define the basic rules and
major expectations of students in the public schools of BLANK. It is the responsibility of
the BLANK School Board to adopt policy and regulations and the administration to issue
regulations establishing rules of conduct for student behavior in order to protect the
health, safety and welfare of its students. The local school principal has the
responsibility and authority to exercise reasonable judgment in enforcing this Code of
Conduct. Principals are responsible for ensuring that all students, staff members and
parents are provided the opportunity to become familiar with this policy.

The superintendent sh3!! issue issues Standards of Student Conduct and a list of
possible corrective actions for violation of the Standards of Conduct. Each parent of a
student enrolled in a public school has a duty to assist the school in enforcing the
standards of student conduct and compulsory school attendance in order that education
may be conducted in an atmosphere free of disruption and threat to persons or property
and supportive of individual rights. The Standards of Student Conduct, a notice of the
requirements of Va. Code § 22.1-279.3, and a copy of the compulsory school
attendance law shale-be is also sent to all parents within one calendar month of the
opening of schools simultaneously with any other materials customarily distributed at
that time. A statement for the parent's signature acknowledging the receipt of the
Standards of Student Conduct, the requirements of Va. Code § 22.1-279.3 and the
compulsory school attendance law shall ÿ!so be is also sent. Parents ÿ are
notified that by signing the statement of receipt, par-ea-t-s they are not deemed to waive,
but expressly reserve, their rights protected by the constitution or laws of the United
States or Virginia. Each school shal! maint3in maintains records of the signed
statements.

The school principal may request the student's parent or parents, if both have
legal and physical custody, to meet with the principal or his principal's designee to
review the School Board's Standards of Student Conduct and the parent's or parents'
responsibility to participate with the school in disciplining the student and maintaining
order, to ensure the student's compliance with compulsory school attendance law and
to discuss improvement of the child's behavior, school attendance and educational
progress. The administrator of the building should exercise reasonable judgment and
consider the circumstances in determining the disciplinary action to be administered.

Each student has the right to expect an educational environment in which he or
she can strive to achieve his or her intellectual potential. The student is expected to
attend school regularly, be diligent in his/her studies and conduct him/herself in such a
way that the rights and privileges of others are not violated. The student is expected to
accept and demonstrate the obligation of good citizenship to help prevent problems
from happening and help solve problems if they occur.

All parents are expected to assume responsibility for the student's behavior and
assist the school in enforcing the Standards of Student Conduct and compulsory school
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attendance. Parents are also expected to maintain regular communication with school
authorities, monitor and require daily attendance, and bring to the attention of the school
authorities any problem that affects the student or other children in the school. It is the
parents' responsibility to notify the school of any unusual behavior pattern or medical
problem that might lead to serious difficulties.

The school principal may notify the parents of any student who violates a School
Board policy or the compulsory school attendance requirements when such violation
could result in the student's suspension or the filing of a court petition, whether or not
the school administration has imposed such disciplinary action or filed such a petition.
The notice shall state (1) the date and particulars of the violation; (2) the obligation of
the parent to take actions to assist the school in improving the student's behavior and
ensuring compliance with compulsory school attendance; (3) that, if the student is
suspended, the parent may be required to accompany the student to meet with school
officials; and (4) that a petition with the juvenile and domestic relations court may be
filed under certain circumstances to declare the student a child in need of supervision.

The principal or his principal's designee.,,ohÿ,,.,,, ,'ÿ"*m',...,,x notifies the parent of any

student involved in an incident required to be reported to the superintendent and
Virginia Board of Education.

No suspended student shall be admitted to the regular school program until such
student and his parent have met with school officials to discuss improvement of the
student's behavior, unless the school principal or his designee determines that
readmission, without parent conference, is appropriate for the student.

If a parent fails to comply with the requirements of this policy, the School Board
may ask the Juvenile and Domestic Relations Court to proceed against the parent in
accordance with the requirements of the Code of Virginia.

Students are subject to corrective action for any misconduct that occurs:
,,  in school or on school property;
+  on a school vehicle;

while participating in or attending any school sponsored activity or trip;
+  on the way to and from school; and

off school property, when the acts lead to: (1) notification pursuant to Va.
Code § 16.1-305.1 or a conviction for an offense listed in Va. Code § 16.1-
260, (2) a charge that would be a felony if committed by an adult, or
(3) disruption of the learning environment.

Unlawful acts which will lead to police notification and may lead to suspension
from classes, exclusion from activities or expulsion include but are not limited to"

,,  possession or use of alcohol illegal drugs, including marijuana, ..,,,ÿ+h.-.+ÿ,.,                                                            ÿ.ÿyl ILl Iÿ,,LI'ÿ..,ÿ
C_atqR,-ÿhin,..,iNÿ, ,ÿ ,.,lÿ#irÿ,,.,I iR V3 t'n,4,= £ 49 `3 '3/19 4.! and anabolicl,.,.ll,,Jll i1,./1'i.,.4s.7 I,.AI.,Lÿ 1,,.4'%../III I'Iÿ%.4          . ÿJ'lÿ%,,t4'lÿ,.O )  I ÿll./...,,, 45,,1,ÿI-'IIJ1 1 .  ,

steroids, or drug paraphernalia;
,,  selling drugs;

© 8/-14 2/15 VSBA           SCHOOL DIVISION NAME



File: JFC
Page 3

,,  assault/battery;
,,  sexual assault;
•   arson;

o  intentional injury (bullying, fighting);
theft;

,,  bomb threats, including false threats, against school personnel or school
property;
use or possession of explosives (see Policy JFCD Weapons in School);

o  possession of weapons or firearms (see Policy JFCD Weapons in School);
extortion, blackmail or coercion;
driving without a license on school property;

,,  homicide;
burglary;

,,  sex offenses (indecent exposure, obscene phone calls, sodomy and child
molestation);
malicious mischief;

•  shooting;
,,  any illegal conduct involving firebombs, explosive or incendiary devices or

materials, hoax explosive devices or chemical bombs;
stabbing, cutting or wounding;
unlawful interference with school authorities including threats;

,,  unlawful intimidation of school authorities; and
other unlawful acts including being an accessory to any of these or other
unlawful acts.

Any student involved in a reportable drug or violent incident shall participate in
prevention and intervention activities deemed appropriate by the superintendent or
superintendent's designee. Further, any student who has been found to be in
possession of or under the influence of drugs or alcohol on school property or at a
school sponsored activity may be required to (1) undergo evaluation for drug or alcohol
abuse and (2) participate in a drug and/or alcohol treatment program if recommended
by the evaluator and if the parent consents.

The superintendent shal! issue issues regulations listing additional actions which
may be cause for corrective action and if serious enough or exhibited repeatedly may
lead to suspension or expulsion.

The School Board shall biennially review reviews the model student conduct
code developed by the Board of Education to incorporate into policy a range of
discipline options and alternatives to preserve a safe and non-disruptive environment for
effective learning and teaching.

Adopted:
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Legal Refs.: Code of Virginia, 1950, as amended, §§16.1-260, 18.2-308.1, 18.2-308.7,
22.1-78, 22.1-200.1, 22.1-253.13:7.C.3; 22.1-254, 22.1-276.3, 22.1-277,

22.1-277.08, 22.1-277.2, 22.1-279.1, 22.1-279.3, 22.1-279.3"1,22.1-

279.6.

Cross Refs.: CLA
ECAB
IIBEA/GAB
IIBEA-R/
GAB-R

JFHA/GBA
JGA
JGD/JGE
JGDA
JGDB

Reporting Acts of Violence and Substance Abuse
Vandalism
Acceptable Computer System Use
Acceptable Computer System Use

JN

Prohibition Against Harassment and Retaliation
Corporal Punishment
Student Suspension/Expulsion
Disciplining Students with Disabilities
Discipline of Students with Disabilities for Infliction of Serious
Bodily Injury
Student Fees, Fines and Charges
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STANDARDS OF STUDENT CONDUCT

The following are standards of student conduct established by the School Board
for all students. The consequences of any act are determined on the basis of the facts
presented in each situation in the reasonable discretion of the Board, its designated
committees and other appropriate school officials.

1.   Assault and Battery

A student shall not assault or commit battery upon another person on school
property, on school buses or during school activities on or off school property.

An assault is a threat of bodily injury.

A battery is any bodily hurt, however slight, done to another in an angry, rude or
vengeful manner.

2.   Attendance; Truancy

Students shall attend school on a regular and punctual basis unless otherwise
excused in accordance with School Board policy or regulation. (See Policy JED
Student Absences/Excuses/Dismissals.)

If a student who is under 18 years of age has 10 or more unexcused absences
from school on consecutive school days, the principal may notify the juvenile and
domestic relations court, which may take action to suspend the student's driver's
license.

3.   Bomb Threats

Students shall not engage in any illegal conduct involving firebombs, explosive or
incendiary materials or devices or hoax explosive devices or chemical bombs as
defined in the Code of Virginia. Moreover, students shall not make any threats or
false threats to bomb school personnel or school property.

. Bullying

A student, either individually or as a part of a group, shall not bully others either
in person or by the use of any communication technology including computer
systems, telephones, pagers, or instant messaging systems. Prohibited conduct
includes, but is not limited to, physical, verbal, or written intimidation, taunting,
name-calling, and insults and any combination of prohibited activities.

"Bullying" means any aggressive and unwanted behavior that is intended to
harm, intimidate, or humiliate the victim; involves a real or perceived power
imbalance between the aggressor or aggressors and victim; and is repeated over
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time or causes severe emotional trauma. "Bullying" includes cyber bullying.
"Bullying" does not include ordinary teasing, horseplay, argument or peer conflict.

. Bus-Related Offenses

Students shall not behave in a disruptive manner or otherwise violate these
Standards of Conduct while waiting for a school bus, while on a school bus or
after being discharged from a school bus.

. Cheating

Students are expected to perform honestly on schoolwork and tests. The
following actions are prohibited:

o  cheating on a test or assigned work by giving, receiving, offering and/or
soliciting information
plagiarizing by copying the language, structure, idea and/or thoughts of
another

,,  falsifying statements on any assigned schoolwork, tests or other school
documents

. Communication Devices

.

Students may possess a beeper, cellular telephone, smart phone, tablet,
Personal Digital Assistant (PDA) or other communications device on school
property, including school buses, provided that the device must remain off and
out of sight during instructional time unless it is being used for instructional
purposes at the direction of the student's teacher.

At no time may any device be used with an unfiltered connection to the Internet.

The division is not liable for devices brought to school or school activities.

If a student possesses or uses such a device other than as permitted in this
policy, in addition to other disciplinary sanctions which may be imposed, the
device may be confiscated from the student and returned only to the student's
parent.

Defiance of the Authority of School Personnel

Students shall comply with any oral or written instructions made by school
personnel within the scope of their authority as provided by Board policies and
regulations.
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° Disruptive Conduct

10.

13.

14.

15.

16.

12.

11.

Students are entitled to a learning environment free of unnecessary disruption.
Any physical or verbal disturbance which interrupts or interferes with teaching
and orderly conduct of school activities, is prohibited.

Electronic Cigarettes

Students shall not possess electronic cigarettes on school premises, on school
buses or at school sponsored activities.

Extortion

No student may obtain or attempt to obtain anything of value from another by
using a threat of any kind.

Felony Charges

Students charged with any offense, wherever committed, that would be a felony if
committed by an adult may be disciplined and/or required to participate in
prevention/intervention activities.

Fighting

Exchanging mutual physical contact between two or more persons by pushing,
shoving or hitting with or without injury is prohibited.

Gambling

A student shall not bet money or other things of value, or knowingly play or
participate in any game involving such a bet, on school property, on school buses
or during any school related activity.

Gang Activity

Gang-related activity is not tolerated. Symbols of gang membership are
expressly prohibited (i.e., clothing that symbolizes association, rituals associated
with, or activities by an identified group of students). (See Policy JFCE Gang
Activity or Association.)

Harassment

A student shall not harass another student or any school employee, volunteer,
student teacher or any other person present in school facilities or at school
functions.
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17. Hazing

Students shall not engage in hazing.

Hazing means to recklessly or intentionally endanger the health or safety of a
student or students or to inflict bodily harm on a student or students in connection
with or for the purpose of initiation, admission into or affiliation with or as a
condition for continued membership in a club, organization, association,
fraternity, sorority, or student body regardless of whether the student or students
so endangered or injured participated voluntarily in the relevant activity.

20.

22.

23.

21.

19.

18.

The principal of any school at which hazing which causes bodily injury occurs
shall report the hazing to the local Commonwealth Attorney.

Internet Use

Students shall abide by the BLANK School Division's Acceptable Computer Use
Policy and Regulation. (See Policy IIBEA Acceptable Computer System Use.)

Laser Pointers

Students shall not have in their possession laser pointers.

Other Conduct

In addition to these specific standards, students shall not engage in any conduct
which materially and substantially disrupts the ongoing educational process or
which is otherwise a violation of federal, state or local law.

Possession or Use of Weapons or Other Dangerous Articles

Students shall not have in their possession any type of unauthorized firearm or
other article which may be used as a weapon, regardless of whether it is
commonly accepted as such. (See Policy JFCD Weapons in School.)

Profane, Obscene or Abusive Language or Conduct

Students shall not use vulgar, profane or obscene language or gestures or
engage in conduct that is vulgar, profane, obscene or disrupts the teaching and
learning environment.

Reports of Conviction or Adjudication of Delinquency

Any student for whom the superintendent has received a report pursuant to Va.
Code § 16.1-305.1 of an adjudication of delinquency or a conviction for an
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offense listed in subsection G of Va. Code § 16.1-260 may be suspended or
expelled.

24. Stalking

Students shall not engage in a pattern of behavior that places another person in
fear of serious harm.

25. Student Dress

Students are expected to dress appropriately for a K-12 educational
environment. Any clothing that interferes with or disrupts the educational
environment is unacceptable. Clothing with language or images that are vulgar,
discriminatory, or obscene, or clothing that promotes illegal or violent conduct,
such as the unlawful use of weapons, drugs, alcohol, tobacco, or drug
paraphernalia or clothing that contains threats such as gang symbols is
prohibited.

Clothing should fit, be neat and clean, and conform to standards of safety, good
taste and decency. Clothing that exposes cleavage, private parts, the midriff, or
undergarments, or that is otherwise sexually provocative, is prohibited. Examples
of prohibited clothing include, but are not limited to: sagging or low-cut pants,
low-cut necklines that show cleavage, tube tops, halter tops, backless blouses or
blouses with only ties in the back, clothing constructed of see-through materials
and head coverings unless required for religious or medical purposes.

Additionally, disciplinary action will be taken against any student taking part in
gang-related activities that are disruptive to the school environment, which
include the display of any apparel, jewelry, accessory, tattoo, or manner of
grooming that, by virtue of its color, arrangement, trademark, or any other
attribute, denotes membership in a gang that advocates illegal or disruptive
behavior.

Parents of students requiring accommodation for religious beliefs, disabilities, or
other good causes should contact the principal.

26.   Theft

Students not complying with this policy will be asked to cover the noncomplying
clothing, change clothes or go home.

A student shall not intentionally take or attempt to take the personal property of
another person by force, fear or other means.
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27. Threats or Intimidation

Students shall not make any verbal, written, or physical threat of bodily injury or
use of force directed toward another person. Students shall not use electronic
technology or communication devices, such as the internet or cell phones, to
intimidate or threaten for any reason.

29.

28. Trespassing

Students shall not trespass on school property or use school facilities without
proper authority or permission, or during a period of suspension or expulsion.

Use and/or Possession of Alcohol, Tobacco, Anabolic Steroids, and Other Drugs

A student shall not possess, use, or distribute any of the restricted substances
listed below on school property, on school buses or during school activities, on or
off school property.

A student shall not attempt to possess, use, consume, procure and/or purchase,
any of the restricted substances listed below or what is represented by or to the
student to be any of the restricted substances listed below or what the student
believes is any of the restricted substances listed below.

A student shall not be under the influence of any of the restricted substances
listed below, regardless of whether the student's condition amounts to legal
intoxication.

Restricted substances include but are not limited to alcohol, tobacco and inhalant
products, and other controlled substances defined in the Drug Control Act,
Chapter 15. ! of Title 54 of the Code of Virginia, such as anabolic steroids,
stimulants, depressants, hallucinogens, marijuana, imitation and look-alike drugs,
drug paraphernalia and any prescription or non-prescription drug possessed in
violation of School Board policy.

The School Board may require any student who has been found in possession
of, or under the influence of, drugs or alcohol in violation of School Board policy
to undergo evaluation for drug or alcohol abuse, or both, and, if recommended by
the evaluator and with the consent of the student's parent, to participate in a
treatment program.

In addition to any other consequences which may result, a student who is a
member of a school athletic team will be ineligible for two school years to
compete in interscholastic athletic competition if the school principal and the
division superintendent determine that the student used anabolic steroids during
the training period immediately preceding or during the sport season of the

© 6/44 2/15 VSBA           SCHOOL DIVISION NAME



File: JFC-R
Option 2

Page 7
athletic team, unless such steroid was prescribed by a licensed physician for a
medical condition.

30.   Vandalism

Students shall not willfully or maliciously damage or deface any school building
or other property owned or under the control of the School Board. In addition,
students shall not willfully or maliciously damage or deface property belonging to
or under the control of any other person at school, on a school bus or at school-
sponsored events.

CORRECTIVE ACTIONS

The following corrective actions are among those available to the school
administration for violation of the Student Code of Conduct. The facts and
circumstances of each offense are considered fully in determining reasonable corrective
actions.

1
2
3
4
5
6
7
8
9
10.
11.
12.
13.

14.

15.
16.
17.

18.
19.

Counseling
Admonition
Reprimand
Loss of privileges, including access to the School Division's computer system
Parental conferences
Modification of student classroom assignment or schedule
Student behavior contract
Referral to student assistance services
Removal from class
Initiation of child study process
Referral to in-school intervention, mediation, or community service programs
Tasks or restrictions assigned by the principal or his designee
Detention after school or before school
Suspension from school-sponsored activities or events prior to, during, or after
the regular school day
In-school suspension
Out-of-school suspension
Referral to an alternative education program
Notification of legal authority where appropriate
Recommendation for expulsion including recommendation for expulsion for
possessing a firearm, destructive device, firearm muffler, firearm silencer or
pneumatic gun on school property or at a school-sponsored event and
recommendation for eXpulsion for having brought a controlled substance,
imitation controlled substanceÿ ÿ.,orÿ, ,ÿr,o or o,,,.,÷h,,÷ÿ,.. ,..ÿ,.,,.,ÿ,.,,.,ÿ,4o or marijuanaI I II[-ÿII ij ÿ.,i l...,ll irÿ.,l         ,,.ÿy i ILl I%.01.Iÿ.,/  ÿII../II.AI II llk,illk./ll lÿmJlÿ.Alÿ.,ÿI,

onto school property or to a school sponsored activity
Evaluation for alcohol or drug abuse
Participation in a drug, alcohol or violence intervention, prevention or treatment
program
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Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 18.2-56, 18.2-83, 18.2-85, 18.2-
87.1, 18.2-119, 18.2-308, 18.2-308.1, 18.2-308.7, 18.2-371.2, 18.2-433.1,

22.1-70.2, 22.1-78, 22.1-202, 22.1-253.13:7.C.3, 22.1-276.3, 22.1-277,

22.1-277.07:1, 22.1-277.08, 22.1-277.2, 22.1-279.1,22.1-279.6, 46.2-323,

46.2-334.001.

Student Code of Conduct Policy Guidelines (Virginia Board of Education
October 2013).
Information Brief: Cyberbullying and School Policy (Virginia Department of
Education August 2008).

Cross Refs.: CLA
ECAB
GAB/IIBEA
GAB-R/IIBEA-R
GBECA
lEA
IGAG
JED
JFC
JFCD
JFCE
JFCF
JFHA/GBA
JGA
JGD/JGE
JGDA
JGDB

JHCD
JN

Reporting Acts of Violence and Substance Abuse
Vandalism
Acceptable Computer System Use
Acceptable Computer System Use Regulation
Electronic Cigarettes
Pledge of Allegiance
Teaching About Drugs, Alcohol and Tobacco
Student Absences/Excuses/Dismissals
Student Conduct
Weapons in School
Gang Activity or Association
Drugs in School
Prohibition Against Harassment and Retaliation
Corporal Punishment
Student Suspension/Expulsion
Disciplining Students with Disabilities
Discipline of Students with Disabilities for Infliction of
Serious Bodily Injury
Administering Medicines to Students
Student Fees, Fines and Charges
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DRUGS IN SCHOOL

I.  Generally

Possession of a controlled substance, imitation controlled substance or
marijuana, as defined in Va. Code § 18.2-247, or o,,ÿ,ÿh-.÷i,-    ÿ,ÿh;,,,,i,4o ÿo ,4 ..ÿ; ,, ,ÿ ,4 i,,• -'x  .........  Cÿ,'3,  ........................

Va. Code § 18.2 248.1"I, on school property or at a school-sponsored activity is
prohibited.

A. Expulsion

A student who is determined to have brought a controlled substance,
imitation controlled substance or marijuana, or .,,,,,h,,{ÿ,- ,..,,,,,ÿh;,ÿ,,;,4. -ÿo ,4ÿ,ÿ,,..,4

--                        ÿ,,ÿ I ILl I%,,#1ÿ1%.0 %.ÿwÿ.Ai II 115.,4Llk.#ll Iÿ1,..01%.ÿ1%.iw ÿ4[1ÿt %J1%.sIII 1%.ÿ%.4

;ÿ' Va r,,-,,4ÿ, ÿ !ÿ o_o.4ÿ !"! onto school property orto a school-sponsoredil i      . V ÿ,..J ÿ.ÿ1 ÿ..1 ÿ   ÿ../. L,,. L.,. ÿ ÿ,,J.  •  |

activity may be expelled in accordance with Policy JGD/JGE Student
Suspension/Expulsion. The School Board may determine, based on the facts of
the particular case that special circumstances exist and another form of discipline
is appropriate. In addition, the School Board may, by regulation, authorize the
superintendent or superintendent's designee to conduct a preliminary review of
such cases to determine whether a disciplinary action other than expulsion is
appropriate.1

B. Prevention and Intervention

Any student who violates this policy shall participate in the prevention and
intervention activities identified in BLANK school division's drug and violence
prevention plan.

The School Board may require any student who is in possession of or
under the influence of drugs at school or school-sponsored activities to:
(1) undergo evaluation for drug abuse and (2) participate in a drug treatment
program if recommended by the evaluator and if the student's parent consents•

C. Required Reporting to Parents and Local Law Enforcement

The Principal shall report a violation of this policy to parents and local law
enforcement as required by Policy CLA Reporting Acts of Violence and
Substance Abuse•

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

! If the School Board adopts such a regulation, it must ensure that any disciplinary action imposed is taken in
accordance with Article 3 of Chapter 14 of Title 22.1 of the Code of Virginia.
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II. Students with Disabilities

A. Students with disabilities are subject to the provisions of Section I of this policy
and may be disciplined to the same extent as a nondisabled student provided the
manifestation review committee determines that the violation was not a
manifestation of the student's disability. The provisions of Policy JGDA
Disciplining Students with Disabilities will be followed in addition to the regular
disciplinary procedures.

B. Additional authority to remove a student with a disability from school for a drug
violation.

, In addition to the authority granted in subsection A above, a student with a
disability may be removed without parent consent and assigned to an interim
alternative education program by school personnel for not more than forty-five
(45) school days when the student knowingly possesses or uses illegal drugs,
or sells or solicits the sale of a controlled substance, while at school, on
school premises, or at a school function under the jurisdiction of a state or
local educational agency. This option is available regardless of whether a
manifestation exists. The removal should not be in excess of any removal
imposed on a student without a disability for the same offense.

. For purposes of this forty-five (45) school day removal, "illegal drugs" and
"controlled substance" are defined as follows:
a. Controlled substance means a drug or other substance identified under

schedules I, II, III, IV, or V in § 202(c) of the Controlled Substances Act at
21 U.S.C. § 812(0).

b. Illegal drug means a controlled substance, but does not include a
controlled substance that is legally possessed or used under the
supervision of a licensed health-care professional or that is legally
possessed or used under any other authority under the Controlled
Substances Act or under any other provision of federal law.

Adopted:

Legal Refs: 20 U.S.C. §§ 1415(k)(1)(G)(ii), 1415(k)(7)(A), 1415(k)(7)(B).
21 U.S.C. § 812(o).

Code of Virginia, 1950, as amended, §§ 18.2-247, 18.2-250, 18.2-250.1,
18.2-255.2, 22.1-277.08.

8 VAC 20-81-10.
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Cross Refs: CLA
JGD/JGE
JFC
JFC-R
JGDA

Reporting Acts of Violence and Substance Abuse
Student Suspension/Expulsion
Student Conduct
Standards of Student Conduct
Disciplining Students with Disabilities
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STUDENT SUSPENSION/EXPULSION

I.  DEFINITIONS

As used in this Policy,

"Alternative education program" includes night school, adult education, or
another education program designed to offer instruction to students for whom the
regular program of instruction may be inappropriate.

"Destructive device" means (1) any explosive, incendiary, or poison gas, bomb,
grenade, rocket having a propellant charge of more than four ounces, missile having an
explosive or incendiary charge of more than one-quarter ounce, mine, or other similar
device; (2) any weapon, except a shotgun or a shotgun shell generally recognized as
particularly suitable for sporting purposes, by whatever name known that will, or may be
readily converted to, expel a projectile by the action of an explosive or other propellant,
and that has any barrel with a bore of more than one-half inch in diameter that is
homemade or was not made by a duly licensed weapon manufacturer, any fully
automatic firearm, any sawed-off shotgun or sawed-off rifle as defined in Va. Code
§ 18.2-299 or any firearm prohibited from civilian ownership by federal law; and (3) any
combination of parts either designed or intended for use in converting any device into
any destructive device described herein and from which a destructive device may be
readily assembled. "Destructive device" does not include any device that is not
designed or redesigned for use as a weapon, or any device originally designed for use
as a weapon and that is redesigned for use as a signaling, pyrotechnic, line-throwing,
safety, or other similar device, nor shall it include any antique firearm as defined in
subsection G of Va. Code § 18.2-308.2:2.

"Disruptive behavior" means a violation of school board regulations governing
student conduct that interrupts or obstructs the learning environment.

"Exclusion" means a Virginia school board's denial of school admission to a
student who has been expelled or has been placed on a long-term suspension of more
than thirty calendar days by another school board or a private school, either in Virginia
or another state, or for whom admission has been withdrawn by a private school in
Virginia or another state.

"Expulsion" means any disciplinary action imposed by a school board or a
committee thereof, as provided in school board policy, whereby a student is not
permitted to attend school within the school division and is ineligible for readmission for
365 calendar days after the date of the expulsion.

"Firearm" means (1) any weapon, including a starter gun, that will, or is designed
or may readily be converted to, expel single or multiple projectiles by the action of an
explosion of a combustible material; (2) the frame or receiver of any such weapon; or

© &L-l-4 2/15 VSBA           SCHOOL DIVISION NAME



File:JGD/JGE
(Option 1)

(School Board)
Page 2

(3) any unloaded firearm in a closed container. "Firearm" does not include any
pneumatic gun as defined in this Policy.

"Long-term suspension" means any disciplinary action whereby a student is not
permitted to attend school for more than ten school days but less than 365 calendar
days.

"One year" means 365 calendar days as required in federal regulations.

"Pneumatic gun" means any implement, designed as a gun, that will expel a BB
or a pellet by action of pneumatic pressure. "Pneumatic gun" includes a paintball gun
that expels by action of pneumatic pressure plastic balls filled with paint for the purpose
of marking the point of impact.

"School property" means any real property owned or leased by the School Board
or any vehicle owned or leased by the School Board or operated by or on behalf of the
School Board.

"Short-term suspension" means any disciplinary action whereby a student is not
permitted to attend school for a period not to exceed ten school days.

II. SUSPENSIONS AND EXPULSIONS OF STUDENTS GENERALLY

Pupils may be suspended or expelled from attendance at school for sufficient
cause; however, in no case may sufficient cause for suspension include only instances
of truancy.

Any student for whom the division superintendent of the school division in which
the student is enrolled has received a report pursuant to Va. Code § 16.1-305.1 of an
adjudication of delinquency or a conviction for an offense listed in subsection G of Va.
Code § 16.1-260 may be suspended or expelled from school attendance.

The authority of teachers to remove students from their classes in certain
instances of disruptive behavior shall not be interpreted to affect the operation of this
Policy.

III. SHORT-TERM SUSPENSIONS
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A pupil may be suspended for not more than ten school days by either the school
principal, any assistant principal, or, in their absence, any teacher. The principal,
assistant principal or teacher may suspend the pupil after giving the pupil oral or written
notice of the charges against him and, if he denies them, an explanation of the facts as
known to school personnel and an opportunity to present his version of what occurred.
In the case of any pupil whose presence poses a continuing danger to persons or
property, or whose presence is an ongoing threat of disruption, the pupil may be
removed from school immediately and the notice, explanation of facts and opportunity to
present his version shall be given as soon as is practical thereafter.

Upon suspension of any pupil, the principal, assistant principal or teacher
responsible for such suspension.,,oh'ÿ,,.,,, ,""ÿ''ÿ+,.ÿ,,ÿ, L reports the facts of the case in writing to

the di'-isio,q superintendent or his superintendent's designee and the parent of the pupil
suspended. The di'-ision superintendent or his superintendent's designee sh=ll re'dew
reviews forthwith the action taken by the principal, assistant principal or teacher upon a
petition for such review by any party in interest andw,,,,,,,,ÿ-,-,ÿ,ÿm or ÿooÿ'ÿ'ÿ'-"'ÿ'..,,.ÿ,ÿ,ÿ,, v,,.. confirms or

disapproves such action based on an examination of the record of the pupil's behavior.

The decision of the di'-ision superintendent or his superintendent's designee may
be appealed to the School Board unless the School Board has provided by regulation
that the decision of the di'-ision superintendent or his superintendent's designee shall-be
is final.

Any oral or written notice to the parent of a student who is suspended from
school attendance for not more than ten days sha!! inci'-de includes notification of the
length of the suspension, information regarding the availability of community-based
educational programs, alternative education programs or other educational options, and
of the student's right to return to regular school attendance upon the expiration of the
suspension. The costs of any community-based educational program or alternative
education program or educational option, which is not a part of the educational program
offered by the school division, shÿll be are borne by the parent of the student.

IV. LONG-TERM SUSPENSION

A pupil may be suspended from attendance at school for more than ten days
after written notice is provided to the pupil and his parent of the proposed action and the
reasons therefore and of the right to a hearing before the School Board or the
superintendent or his superintendent's designee in accordance with regulations of the
School Board. If the regulations provide for a hearing by the superintendent or his
superintendent's designee, the regulations shall also provide for an appeal of the
decision to the full School Board. Such appeal shall be decided by the School Board
within thirty days.
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The written notice of a suspension for more than ten days shall incl'-de includes
notification of the length of the suspension and.,,ohoÿ,ÿ,,, ÿ,,,,,;,4.-.ÿ,, ... v ,..,.. provides information

concerning the availability of community-based educational, alternative education or
intervention programs. Such notice shall also state also states that the student is eligible
to return to regular school attendance upon the expiration of the suspension or to attend
an appropriate alternative education program approved by the School Board during or
upon the expiration of the suspension. The costs of any community-based educational,
alternative education, or intervention program that is not a part of the educational
program offered by the school division that the student may attend during his
suspension shall be is borne by the parent of the student.

Nothing herein shall be construed to prohibit the School Board from permitting or
requiring students suspended pursuant to this section to attend an alternative education
program provided by the School Board for the term of such suspension.

V. EXPULSION

A. Generally

Pupils may be expelled from attendance at school after written notice to the pupil
and his parent of the proposed action and the reasons therefor and of the right to a
hearing before the School Board in accordance with the regulations of the School
Board. The regulations shall provide for subsequent confirmation or disapproval of the
proposed expulsion by the School Board regardless of whether the pupil has exercised
the right to a hearing.

The written notice given to the pupil and his parent shall incJ'-de includes
notification of the length of the expulsion and °h°!! ÿ,ÿ,,,,;,4ÿ....  ÿ,  ......  provides information to the

parent of the student concerning the availability of community-based educational,
training and intervention programs. The notice shall also state also states whether or
not the student is eligible to return to regular school attendance, or to attend an
appropriate alternative education program approved by the School Board, or an adult
education program offered by the school division, during or upon the expiration of the
expulsion, and the terms or conditions of such readmission. The costs of any
community-based educational, training, or intervention program that is not a part of the
educational program offered by the school division that the student may attend during
his expulsion shall be is borne by the parent of the student.

Nothing in this Policy shall be construed to prohibit the School Board from
permitting or requiring students expelled pursuant to this Policy to attend an alternative
education program provided by the School Board for the term of such expulsion.

If the School Board determines that the student is ineligible to return to regular
school attendance or to attend during the expulsion an alternative education program or
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an adult education program in the school division, the written notice shall also ad'-ise
also advises the parent of such student that the student may petition the School Board
for readmission to be effective one calendar year from the date of his expulsion, and of
the conditions, if any, under which readmission may be granted.

The School Board shall estab!ish establishes, by regulation, a schedule pursuant
to which such students may apply and reapply for readmission to school. Such schedule
sha!! be is designed to ensure that any initial petition for readmission will be reviewed by
the School Board or the di'-ision superintendent, and, if granted, would enable the
student to resume school attendance one calendar year from the date of the expulsion.
If the di'-ision superintendent denies such petition, the student may petition the School
Board for review of such denial.

B. Conduct Giving Rise to Expulsion

Recommendations for expulsions for actions other than those specified below
shall-be are based on consideration of the following factors"

•  the nature and seriousness of the conduct;
•  the degree of danger to the school community;
•  the student's disciplinary history, including the seriousness and number of

previous infractions;
•  the appropriateness and availability of an alternative education placement or

program;
•  the student's age and grade level;
•  the results of any mental health, substance abuse or special education

assessments;
o  the student's attendance and academic records; and
o  other appropriate matters.

No decision to expel a student shall be reversed on the grounds that such factors
were not considered Nothing in this subsection oÿ"ÿ'ÿ be ,4ÿ,ÿ,,-ÿ,4 ÷,-, ÿ,ÿ,.,.ÿ,,,4,, o•                                               l,.Jl II=.III       t.llÿ=plÿsl I Iÿ=ÿ%..1 I.%.# ÿ1%,J%=Jllÿl%.,lÿ=1

precludes the School Board from considering any of the factors listed above as "special
circumstances" for purposes of expulsions discussed in the following subsections.

Firearms

The School Board shall expel from school attendance for a period of not less
than one year any student whom the School Board has determined to have possessed
a firearm on school property or at a school-sponsored activity as prohibited by Va. Code
§ 18.2-308.1, or to have possessed a firearm or destructive device as defined in this
policy, a firearm muffler or firearm silencer or a pneumatic gun as defined in this policy
on school property or at a school-sponsored activity. A school administrator, pursuant to
School Board policy, or the School Board may, however, determine, based on the facts
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of a particular situation, that special circumstances exist and no disciplinary action or
another disciplinary action or another term of expulsion is appropriate. The School
Board may promulgate guidelines for determining what constitutes special
circumstances. In addition, the School Board may, by regulation, authorize the
superintendent or superintendent's designee to conduct a preliminary review of such
cases to determine whether a disciplinary action other than expulsion is appropriate.1
Nothing in this policy shall be construed to require a student's expulsion regardless of
the facts of the particular situation.

The exemptions set out in Va. Code § 18.2-308 regarding concealed weapons
shall apply, mutatis mutandis, to the provisions of this Policy. The provisions of this
policy shall d__9_o not apply to persons who possess such firearm or firearms or pneumatic
guns as a part of the curriculum or other programs sponsored by the schools in the
school division or any organization permitted by the school to use its premises or to any
law-enforcement officer while engaged in his duties as such.

Drug Offenses

The School Board shall expel from school attendance any student whom the
School Board has determined to have brought a controlled substance, imitation
controlled substance or marijuana as defined in Va. Code § 18.2-247, -'- o,,,,ÿh,,÷;,.I1.#1 llwly I ILl Iÿ.Slglÿ,.,w

,..ÿ,,ÿ,ohÿ,,,;,4o .ÿo ,4..ÿn..,4 ;ÿ, Va r,,,4.. ÿ !ÿ.,.._') ._ÿ.v.')Aÿ 4.I, onto school property orto a school-

sponsored activity. The School Board may, however, determine, based on the facts of
the particular case that special circumstances exist and another disciplinary action is
appropriate. In addition, the School Board may, by regulation, authorize the
superintendent or the superintendent's designee to conduct a preliminary review of such
cases to determine whether a disciplinary action other than expulsion is appropriate.2
Nothing in this policy shall be construed to require a student's expulsion regardless of
the facts of the particular situation.

C. Procedure for School Board Hearing

The procedure for the School Board hearing shall be is as follows:

The School Board shall determine determines the propriety of attendance
at the hearing of persons not having a direct interest in the hearing. The
hearing ÿqlPbe is private unless otherwise specified by the School Board.

FOOTNOTES ARE FOR REFERENCE ONLY AND SHOULD BE REMOVED FROM FINAL POLICY.

1 If the School Board adopts such a regulation, it must ensure that any disciplinary action imposed is taken in accordance with the
procedures set forth in Article 3 of Chapter 14 of Title 22.1 of the Code of Virginia.

2 If the School Board adopts such a regulation, it must ensure that any disciplinary action imposed is taken in accordance with the
procedures set forth in Article 3 of Chapter 14 of Title 22.1 of the Code of Virginia.
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The School Board may ask for opening statements from the principal or
his representative and the student or his parent(s) (or their representative)
and, at the discretion of the School Board, may allow closing statements.

The parties shall then present their evidence. Because the principal has
the ultimate burden of proof, heÿ,ohÿ,ÿ,,, ÿ,,"r"ÿ'ÿ'ÿ,--,.-., ,, presents his evidence first.

Witnesses may be questioned by the School Board members and by the
parties (or their representative). The School Board may, at its discretion,
vary this procedure, but it shall afford full opportunity to both parties for
presentation of any material or relevant evidence and shall afford the
parties the right of cross-examination provided, however, that the School
Board may take the testimony of student witnesses outside the presence
of the student, his parent(s) and their representative if the School Board
determines, in its discretion, that such action is necessary to protect the
student witness.

The parties shall produce such additional evidence as the School Board
may deem necessary. The School Board shall-be is the judge of the
relevancy and materiality of the evidence.

Exhibits offered by the parties may be received in evidence by the School
Board and, when so received, shall-be are marked and made part of the
record.

•  The School Board may, by majority vote, uphold, reject or alter the
recommendations.

The School Board shrill trnnsmit transmits its decision, including the
reasons therefor, to the student, his parent(s), the principal and
superintendent.

VI. ALTERNATIVE EDUCATION PROGRAM

The School Board may require any student who has been (1) charged with an
offense relating to the laws of Virginia, or with a violation of School Board policies, on
weapons, alcohol, or drugs, or intentional injury to another person, or with an offense
that is required to be disclosed to the superintendent of the school di'-ision pursuant to
Va. Code § 16.1-260.G; (2) found guilty or not innocent of an offense relating to
Virginia's laws on weapons, alcohol, or drugs, or of a crime that resulted in or could
have resulted in injury to others, or of an offense that is required to be disclosed to the
superintendent of the school di,-ision pursuant to Va. Code § 16.1-260.G; (3) found to
have committed a serious offense or repeated offenses in violation of School Board
policies; (4) suspended pursuant to Va. Code § 22.1-277.05; or (5) expelled pursuant to
Va. Code § 22.1-277.06, 22.1-277.07, or 22.1-277.08 or subsection B of Va. Code
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§ 22.1-277, to attend an alternative education program. The School Board may require
such student to attend such programs regardless of where the crime occurred. The
School Board may require any student who has been found to have been in possession
of, or under the influence of, drugs or alcohol on a school bus, on school property, or at
a school-sponsored activity in violation of School Board policies, to undergo evaluation
for drug or alcohol abuse, or both, and, if recommended by the evaluator and with the
consent of the student's parent, to participate in a treatment program.

A principal ÿ"" hi,- ÿ,,oÿ,,,,,ÿ-,ÿ..........  ÿ  ....  / or principal's desiqnee may impose a short-term

suspension, pursuant to Va. Code § 22.1-277.04, upon a student who has been
charged with an offense involving intentional injury enumerated in Va. Code § 16.1-
260.G, to another student in the same school pending a decision as to whether to
require that such student attend an alternative education program.

As used herein, "charged" means that a petition or warrant has been filed or is
pending against a pupil.

VII.   REPORTING

A, Except as may otherwise be required by federal law, regulation or jurisprudence,
reports shall-be are made to the di'-ision superintendent and to the principal or his
principal's designee on all incidents involving

(1) the assault, or assault and battery, without bodily injury, of any person on a
school bus, on school property or at a school-sponsored activity;

(2) the assault and battery which results in a bodily injury, sexual assault, death,
shooting, stabbing, cutting, or wounding of any person, or stalking of any
person as described in Va. Code § 18.2-60.3, on a school bus, on school
property or at a school-sponsored activity;

(3)                  ij      o,,ÿ,,hÿ,ÿi,-,,oÿ,ÿ,ÿ,iÿ,,,i,ÿo o,- ,4ÿ,ÿnÿ,,4any conduct involving alcohol, mar uana, ,,y  ..................................

in § 18.2 248.!'!, a controlled substance, imitation controlled substance, or
an anabolic steroid on a school bus, on school property or at a school-
sponsored activity, including the theft or attempted theft of student
prescription medications;

(4) any threats against school personnel while on a school bus, on school
property or at a school-sponsored activity;

(5) the illegal carrying of a firearm as defined in Va. Code § 22.1-277.07 onto
school property;

(6) any illegal conduct involving firebombs, explosive materials or devices, or
hoax explosive devices, as defined in Va. Code § 18.2-85 or explosive or
incendiary devices, as defined in Va. Code § 18.2-433.1, or chemical bombs,
as described in Va. Code § 18.2-87.1, on a school bus, on school property or
at a school-sponsored activity;
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(7) any threats or false threats to bomb, as described in Va. Code § 18.2-83,
made against school personnel or involving school property or school buses;

(8) the arrest of any student for an incident occurring on a school bus, on school
property or at a school sponsored activity, including the charge therefor; and

(9) any illegal possession of weapons, alcohol, drugs or tobacco products.

B. The division superintendent and the principal or his principal's designee shall receive
reports made by local law enforcement authorities on offenses, wherever committed,
by students enrolled at the school if the offense would be a felony if committed by an
adult or would be a violation of the Drug Control Act, Va. Code § 54.1-3400 et seq.,
and occurred on a school bus, on school property, or at a school-sponsored activity,
or would be an adult misdemeanor involving any incidents described in the clauses
(1) through (8) of subsection VlI.A. of this policy, and whether the student is released
to the custody of his parent or, if 18 years of age or more, is released on bond. A
superintendent who receives notification that a juvenile has committed an act that
would be a crime if committed by an adult pursuant to subsection G of Va. Code
§ 16.1-260 ÿ reports such information to the principal of the school in
which the juvenile is enrolled.

C. The principal or his principal's designee shall s'-bmit submits a report of all incidents
required to be reported pursuant to subsection VII.A.(1-8) of this policy to the
superintendent of the schooJ di,-ision. The di'-ision superintendent shall annually
r-etaeÿ reports all such incidents to the Department of Education.

In submitting reports of such incidents, principals and dMsion superintendents shall
accurately indicate any offenses, arrests, or charges as recorded by law-
enforcement authorities and required to be reported by such authorities pursuant to
subsection VlI.B. of this policy.

D. The principal or his principal's designee shall also netify notifies the parent of any
student involved in an incident required by this subsection to be reported, regardless
of whether disciplinary action is taken against such student or the nature of the
disciplinary action. Such notice shall relate relates to only the relevant student's
involvement and shall does not include information concerning other students.

E° Whenever any student commits any reportable incident as set forth in this
subsection, such student shall-be is required to participate in such prevention and
intervention activities as deemed appropriate by the superintendent or his
superintendent's designee. Prevention and intervention activities ÿ are
identified in the leeal school division drug and alcohol violence prevention plans
developed pursuant to the federal Improving America's Schools Act of 1994 (Title IV-
Safe and Drug-Free Schools and Communities Act).
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F. Except as may otherwise be required by federal law, regulation or jurisprudence, a
principal.,, ,,.,,,°hÿ  " '"'"-"-'"-'"-"yÿ'm"'4ÿ'ÿtÿ"  ,...ÿ,,,,,'ÿ"'ÿ immediately reports to the local law-enforcement

agency any act enumerated in clauses (2) through (7) of subsection VII.A. of this
policy that may constitute a criminal offense and may report to the local law
enforcement agency any incident described in clause (1) of subsection VII.A. of this
policy.

In addition, except as may be prohibited by federal law, regulation or jurisprudence,
the principal.ÿ,"hÿ,,.,,, ,.,,.,,.,ÿ ÿo,-, ,,ÿ""ÿ'ÿ"4 ÿoÿ,ÿ,,, ,,, '""'ÿ"-"y ,'ÿ'"" ÿ,..ÿ,,,,. also immediately reports any act

enumerated in clauses (2) through (5) of subsection VlI.A of this policy that may
constitute a criminal offense to the parents of any minor student who is the specific
object of such act. Further, the principal.,,°hÿ,,.,,, ,'ÿ'''ÿ,..ÿ,v,, reports that the incident has

been reported to local law enforcement as required by law and that the parents may
contact local law enforcement for further information, if they so desire.

G. For purposes of this section, "parent" or "parents" means any parent, guardian or
other person having control or charge of a child.

VIII.     RE-ADMISSION OF SUSPENDED AND/OR EXPELLED STUDENTS

Any student who has been suspended from a school of this division is not eligible
to attend any other school within the division until eligible to return to his or her regular
school.

Any student who has been expelled or suspended for more than thirty days from
attendance at school by a school board or a private school in this Commonwealth or in
another state or for whom admission has been withdrawn by a private school in this
Commonwealth or in another state may be excluded from attendance in the BLANK
Schools, in accordance with Policy JEC (-G) School Admission. In the case of a
suspension of more than thirty days, the term of the exclusion may not exceed the
duration of such suspension.

In excluding any such expelled student from school attendance, the School
Board may accept or waive any or all of any conditions for readmission imposed upon
such student by the expelling school board pursuant to Va. Code § 22.1-277.06. The
School Board shall not impose additional conditions for readmission to school.

No suspended student shall bo is admitted to the regular school program until
such student and his parent have met with school officials to discuss improvement of
the student's behavior, unless the school principal or his principal's designee
determines that re-admission, without parent conference, is appropriate for the student.

If the parent fails to comply with this policy or Policy JEC School Admission, the
School Board may ask the Juvenile and Domestic Relations Court to proceed against
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the parent for willful and unreasonable refusal to participate in efforts to improve the
student's behavior.

Upon the expiration of the exclusion period for an expulsion or a withdrawal of
admission, which period shall be established by the School Board or superintendent or
his superintendent's designee, as the case may be at the relevant hearing, the student
may re-petition the School Board for admission. If the petition for admission is rejected,
the School Board shall identify the length of the continuing exclusion period and the
subsequent date upon which such student may re-petition the School Board for
admission.

The School Board may permit students excluded pursuant to this subsection to
attend an alternative education program provided by the School Board for the term of
such exclusion.

IX. DISCIPLINING STUDENTS WITH DISABILITIES

Students with disabilities shaJl-lae ar___ee disciplined in accordance with Policy JGDA
Disciplining Students with Disabilities.

Adopted

Legal Refs. 20 U.S.C. § 7151.

Code of Virginia, 1950, as amended, §§ 15.2-915.4, 16.1-260, 18.2-119,
18.2-308.1, 18.2-308.7, 18.2-308.2:2, 22.1-200.1, 22.1-254, 22.1-276.01,
22.1-276.2, 22.1-277, 22.1-277.04, 22.1-277.05, 22.1-277.06, 22.1-
277.07, 22.1-277.07:1, 22.1-277.08, 22.1-277.2, 22.1-277.2:1, 22.1-
279.3:1.

8 VAC 20-560-10.

Cross Refs.: BCEA
IGBH
JEC
JFC-R
JFCD
JGDA
JGDB

Disciplinary Committee
Alternative School Programs
School Admission
Standards of Student Conduct
Weapons in School
Disciplining Students with Disabilities
Discipline of Students with Disabilities for Infliction of Serious
Bodily Injury
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REQUESTS FOR INFORMATION

BLANK Public Schools is committed to full compliance with Virginia's Freedom of
Information Act, and shal! process processes all requests for information in accordance
with the following procedures"

Access to Records

1. Official records subject to disclosure under the Freedom of Information Act sha!! be
are open to inspection and copying during the regular office hours of the BLANK
Public Schools' central office.

2.  When practicable, the following records shall be are available on demand request at
the central office:
[SCHOOL BOARD SHALL INSERT LIST OF INFORMATION AVAILABLE ON
DEMAND--for example, most recent School Board meeting minutes].

3. Unless otherwise specified by the superintendent, inspection of records shaE! take
takes place at the central office of BLANK Public Schools, and sha!! net be records
are not removed from that site. Copies may be requested in lieu of or at the time of
inspection, subject to the charges listed below. Nonexempt records maintained in an
electronic database shaJklge are produced in any tangible medium or format
identified by the requester that is regularly used in the ordinary course of business
by BLANK Public Schools, including posting the records on a website or delivering
the records through an electronic mail address provided by the requester.

4. One of the following forms ofÿ,,ÿ'ÿ''*'-',ÿ,,,., identification must be presented, or a photocopy
thereof must be provided, before any person shag-be is allowed to inspect any
records or receive copies of any records:

,,  press identification identifying requester as a representative of a newspaper
or magazine with circulation in the Commonwealth or of a radio or television
station broadcasting in or into the Commonwealth, or

,,  driver's license or other official photo identification showing that requester is a
citizen of the Commonwealth.

5. The superintendent or a superintendent's designee shÿll be is present during
inspection or copying of records. A record of each inspection shÿll be is made, using
form KBA-F2 Record of Inspection and/or Delivery of Copies.

Request Procedures

•

2.

•

Requests for access to records shall be made with reasonable specificity.
Requests shall be directed to the BLANK Public Schools central office at:
[INSERT ADDRESS (may be a street address, a post office box, or an e-mail
address), TELEPHONE AND FAX NUMBER]
Requesters should make their requests using Form KBA-F1 Request for Public
Records. Requests received at the central office via telephone shÿll be are
transcribed onto Form KBA-F1 Request for Public Records by central office staff.
Written requests other than on Form KBA-F1 Request for Public Records sha!! be
are appended to a copy of the form by central office staff, who shall fill out as much
of the form as possible.
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. Building office personnel shall provide Form KBA-F1 Request for Public Records
and a copy of this regulation upon request to any person interested in obtaining
access to records, and shall instruct the requester to direct the request to the central
office. Telephone inquiries shall be are redirected to the central office. Any written
requests received by building personnel shall be are immediately forwarded to the
central office with a notation indicating the date and time the request was received.

Responding to Requests

1.  Promptly, but in all cases within five working days of receiving the request, the
school division willÿ,,,,v,,,,..ÿ'ÿ"'ÿ'4'ÿ provides the requested records to the requester or make
makes one of the following responses in writing:
(a)   The requested records are being entirely withheld because their release is

prohibited by law or because the Virginia Freedom of Information Act gives
their custodian discretion to withhold them. The response will identify with
reasonable particularity the volume and subject matter of the withheld
records, and, with respect to each category of withheld records, cite the
specific Virginia Code section(s) or other law that authorizes the withholding
of the records.

(b)   The requested records are being provided in part and are being withheld in
part because the release of part of the records is prohibited by law or the
custodian has exercised his discretion to withhold a portion of the records.
The response will identify with reasonable particularity the subject matter of
the withheld portions and cite, with respect to each category of withheld
records, the specific Virginia Code section(s) or other law which aut4qer4-ze
authorizes the withholding of the records. When a portion of a requested
record is withheld, the school division will delete or excise deletes or excises
only that portion of the record to which an exemption applies and will-release
releases the remainder of the record.

(c)   The requested records could not be found or do not exist. If the school
division knows that another public body has the requested records, the
response will inc!'-de includes contact information for the other public body.

(d)   It is not practically possible to provide the records or to determine whether
they are available within the five-day period. Such response ,,,ÿ",,,,, ,,ÿ,,.,,,,joÿ'ÿ'"ÿ"

specifies the conditions which make a response impossible. If the response is
made within five working days, one of the preceding responses shall be is
provided within an additional seven-day period.

The school division may petition the appropriate court for additional time to respond
to a request for records when the request is for an extraordinary volume of records
or requires an extraordinarily lengthy search and a response within the time outlined
above will prevent the school division from meeting its operational responsibilities.
Before proceeding with the petition, the school division will make reasonable efforts
to reach an agreement with the requester concerning the production of the records
requested.

2. The five-day period.,,ÿhoÿ,,,,, ÿ,--ÿ,,h'ÿ'ÿ', begins on the first working day following the day the
request is received by the central office or by a building office, and sha!! end ends at
the close of business on the fifth working day following receipt of the request. Any
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time that elapses between the time the requester is notified of an advance cost
determination pursuant to the procedures detailed below and the time that the
requester responds to that notice shal! not be is not counted in calculating the five
work working days.

Processing of Requests

1. The superintendent or a designee shall, after receiving a request, promptly make
makes an initial determination as to whether the requested records will be provided
to the requester, will be withheld, either completely or in part, or if it is practically
impossible to provide the requested records or to determine whether they are
available within five days.

2. If the superintendent or designee is unsure whether the requested documents
should be provided to the requester, legal advice sha!! be is promptly sought.

3. If the superintendent or designee is uncertain whether the requested records exist or
where they may be located, efforts shalkbe ar__ee promptly initiated to locate the
records or determine whether they exist.

4. If the requested records will be made available either in whole or in part, the
superintendent or a designee shall promptly cons-lt consults with central office staff
to determine the cost involved to assemble the records for inspection and copying.
Where portions of individual records must be redacted prior to inspection and
copying, the cost of doing this shall a!so be is taken into account. The following costs
shall be are charged at the rates indicated, not to exceed actual cost:

[SCHOOL BOARD SHALL FILL IN THE SCHEDULE BELOW WITH RATES
NOT TO EXCEED ACTUAL COST. A RANGE OF RATES SHOULD BE
INSERTED FOR STAFF MEMBER TIME]
,  Staff member search time, charged by the quarter hour. Depending on the

staff member(s) involved in the search, rates of ÿ to ÿ per quarter hour
may apply.

•  Computer search time, charged at the rate of per quaker hour
,,  Computer printouts, charged at the rate of cents per page
•  Photocopies (including those necessary to perform redactions), charged at

the rate of cents per page.
•  Incidental out-of-pocket costs necessary to assemble the records (for

example phone, postage, or courier charges).
5. If the requester has asked for an advance determination of the cost, or if the cost is

expected to exceed $ 200, the requester shall be notified in advance of the cost
associated with the request. If the cost of the request is determined to exceed $200,
the School Board may, before continuing to process the request, require the
requester to agree to payment of a deposit not to exceed the amount of the advance
determination. The deposit shall be credited toward the final cost of supplying the
requested records. No further action shall be taken until the requester responds, and
the requester must agree to pay the estimated amount before any further processing
of the request is performed.
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6. Before processing a request for records, the superintendent or superintendent's
designee may require the requester to pay any amounts owed to the School Board
for previous requests for records that remain unpaid 30 days or more after billing.

7. If school division records have been transferred to any entity, including any other
public body, for storage, maintenance or archiving, the school division remains the
custodian of the records for purposes of responding to requests and is responsible
for retrieving and supplying the records to the requester.

8. Any records to be disclosed sha!! be are assembled for inspection and copying by
central office staff, under the direction and supervision of the superintendent or a
designee.

9. Central office staff shall-be are responsible for recording the date the request was
received, verifying photo identification and signature and recording and assembling
additional information about the request as indicated on Form KBA-F1 Request for
Public Records.

Adopted

Legal Ref.:  Code of Virginia, 1950, as amended, § 2.2-3704.
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SCHOOL VISITORS

Generally

Visitors are welcome in the schools as long as their presence is not disruptive.
Upon arriving at a school, all visitors must report to the administrative office. Potential
visitors, including parents, who are registered sex offenders, should consult Policy KN
Sex Offender Registry Notification and Policy KNA Violent Sex Offenders on School
Property before arriving at school property or school sponsored activities. The school
division expects mutual respect, civility and orderly conduct from all individuals on
school property and at school events. Unauthorized persons, including suspended and
expelled students, will be requested to leave school grounds by the building
administrator. Unauthorized persons who fail to leave the school grounds or school
activity as requested will be considered trespassers. The School Board authorizes the
superintendent to take all necessary actions regarding the safety, order and
preservation of the educational environment on School Board property or at school
division sponsored activities. Law enforcement may be called to enforce this policy.

Anyone, including students, who enters a school at nighttime without the consent
of an authorized person except to attend an approved meeting or service or who enters
or remains on any school property, including school buses, in violation of (i) any
direction to vacate the property by an authorized individual or (ii) any posted notice
which contains such information, posted at a place where it reasonably may be seen
may be prosecuted.

Parents

Parents are encouraged to visit the schools on scheduled days for conferences
with teachers, assemblies, PTA meetings, volunteer service and other school programs.
Noncustodial parents shall not be are not denied, solely on the basis of their
noncustodial status, the opportunity to participate in any of the student's school or day
care activities in which such participation is supported or encouraged by the policies of
the School Board.

Board Members

Periodically, Board members may visit schools within the division. The purpose
of these visits wiJPbe is to maintain contact with building employees and increase
understanding of actual educational practices. School Board members follow the same
procedures applicable to all other visitors when visitinq a school.

Adopted
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Legal Ref.:  Code of Virginia, 1950, as amended, §§ 18.2-128; 18.2-415, 22.1-4.3,
22.1-79.

Cross Refs.: DJG
ECA
IGBC
KGB
KN
KNA
KP

Vendor Relations
Inventory and Reporting of Loss or Damage
Parental Involvement
Public Conduct on School Property
Sex Offender Registry Notification
Violent Sex Offenders on School Property
Parental Rights and Responsibilities
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RELATIONS WITH LAW ENFORCEMENT AUTHORITIES

Investigations by Law Enforcement Officers at School

When it becomes necessary for any law enforcement officer to interrogate a
student on school premises, the principal sha!! be is contacted immediately. The
principal or Ms/her principal's designee sha!! make makes a reasonable effort to contact
the parent or guardian and have the parent or guardian in attendance for the
conference. If the parent or guardian cannot be present for the conference, then the
principal or Ms/heF principal's designee sha!! be is present throughout the interrogation.

Service of Process at School

Should there be a need to serve a student or school employee with any "legal
process", the School Board encourages the process server to make all reasonable
attempts to serve such documents off school premises; however, if the documents must
be served on school premises, they shall should be served at the principal's office of the
school at-which the student is in attendance attends or the main office of the facility at
which the employee is assigned.

In any case in which custody or visitation of a minor child is at issue and a
summons is issued for the attendance and testimony of a teacher or other school
employee who is not a party to the proceeding, if such summons is served on school
property, it may be served only by a sheriff or his deputy.

Development of Programs

The superintendent sha4bseek seeks to develop, in cooperation with the local
law-enforcement agencies, juvenile and domestic relations court judges and personnel,
parents, and the community at large, programs and procedures to prevent violence and
crime on school property and at school-sponsored events. The superintendent shalÿ
obtain and use obtains and uses Sex Offender Registry information in accordance with
Policy KN Sex Offender Registry Notification.

Report to Law Enforcement Officials

Except as may otherwise be required by federal law, regulation or jurisprudence,
the principal shall immediately,rÿ-'"'+,.ÿ,...,, reports to local law-enforcement officials all
incidents listed below that may constitute a criminal offense:

1.  assault and battery which results in bodily injury, sexual assault, death,
shooting, stabbing, cutting, or wounding of any person or stalking of any
person as described in Va. Code § 18.2-60.3, on a school bus, on school
property or at a school-sponsored activity; or

2.  any conduct involving alcohol, marijuana, o,,,,,h..,ÿ,. ,..ÿ,,,,ÿ,ÿ,,,,ÿ,4o ÿoIÿ.ÿ I ILl lÿ,=ÿl.iÿ.ÿ ÿl.ÿi II IÿIÿII Iÿ,JIÿ.Aÿ.J ÿ,w

defined in § 18.2 248.!"!, a controlled substance, imitation controlled
substance or an anabolic steroid on a school bus, on school property or at
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a school-sponsored activity, including the theft of or attempted theft of
student prescription medications; or

3.  any threats against school personnel while on a school bus, on school
property or at school-sponsored activity; or

4.  the illegal carrying of a firearm, as defined by Va. Code § 22.1-277.07, onto
school property;

5.  any illegal conduct involving firebombs, explosive materials or devices, or
hoax explosive devices, as defined in Va. Code § 18.2-85, or explosive or
incendiary devices, as defined in Va. Code § 18.2-433.1 or chemical
bombs, as described in Va. Code § 18.2-87.1, on a school bus, on school
property or at a school-sponsored activity; or

6.  any threats or false threats to bomb, as described in Va. Code § 18.2-83,
made against school personnel or involving school property or school
buses.

The principal may report to local law enforcement officials any incident involving
the assault or assault and battery, without bodily injury, of any person on a school bus,
on school property or at a school-sponsored activity.

Adopted:

Legal Refs.: Code of Virginia, 1950, as amended, §§ 8.01-47, 8.01-293, 9.1-101, 16.1-
264, 22.1-279.3:1 22 1-279.9, 22 1-280.2:1 "ÿ') ÿ oa'ÿ/n_mÿ 22.1-293.,       .                       .                   , ÿ..ÿ... ,  ÿ..=,..,v\,..ÿ  L.,,/

Cross Refs.: JFC
JGD/JGE
CLA
KN

Student Conduct
Student Suspension/Expulsion
Reporting Acts of Violence and Substance Abuse
Sex Offender Registry Information
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